COTJIAINEHHE Ne 7-/- 51004

0 B3aMMO/IeHCTBHH MeKAYy AJMHHHCTPaLHeld TOPOACKOro oKpyra JaeKTpocTaib
MockoBckoii 061acTu u I'ocynapcTBeHHBIM Ka3eHHBIM yupeskaenueM MocKoBcKoii
o6nacTu «MocKoBCKHI 00/1aCTHOH MHOrO()YHKIUMOHAILHBIH HEHTP NPeaoCcTaABICHHUS
roCyJapCTBEHHBIX H MyHHIMNIAJIbHBIX YCJIyD»

r. Kpacnoropck <gi» eltfef 2022 ropa

AQMMHHCTPAaUUs FOPOACKOro OKpyra JJieKTpocTab MocKoBCKol 06JacTH B
nuue ['maBel ropoackoro okpyra JnekTpocTtaib MockoBckoi obnactu BonkoBoit MHHEI
FOpreBHBI, NEHCTBYIOIEro HAa OCHOBAHMM YCTaBa TOPOJCKOTO OKpyra DJIeKTPOCTANb
MocxkoBckoit obnacty, npusaToro pemenueM CoBera [JemyTaroB ropoaa DNeKTPOCTamb
Mockosckoii  obmact ot 30.06.2005 Ne302/48, wumeHyemas B JanbHeIIeM
«AAMHHHCTPALM», C OJHON CTOPOHEHI,

1 TocynapcrBenHoe KazeHHoe yupexigeHde MocKoBcKoii  obmacTu
«MockoBckuii  06.1aCTHOHl  MHOTOQYHKUHMOHANBLHBIH WEHTP NpeXOCTABJIEHHS
rocyJapcTBeHHbIX M MYHHUMNAJbLHBIX ycJIyr» B jiuue mupekropa Kymakosa MBana
BranimupoBuya, 1eHCTBYIOIIET0 Ha OCHOBaHUH Y CTaBa, yTBEPIKIEHHOTIO PaCHOPSKEHNEM
MuHuCTEPCTBA TOCY JapCTBEHHOIO YIPABIEHHUs, HH(GOPMAIOHHBIX TEXHOJIOIHH U CBS3M
MockoBckoit obmacti ot 22.12.2021 Ne 11-118/PB, sBnsromeecss B COOTBETCTBHUU C
noctanoBnenueM IlpaBurensctBa MockoBckoit ob6mactu ot 13.03.2013 Ne 151/9
«O co3ganuu ['ocymapCTBEHHOro Ka3eHHOro yuYpexeHHs MOCKOBCKOH o00iacTu
«MockoBckuit  00IaCTHOH ~ MHOTOQYHKIMOHANBHBI  LEHTp  NpeHOCTABIECHMS
TOCYJapCTBEHHBIX M MYHHUIUIIAIBHEIX YCIIyT» YIOTHOMOYEHHBIM MHOTO(YHKIMOHAIEHLIM
LICHTPOM Ha 3aK/IIOYEHHWE CONNIAlleHUH O B3aUMOJAEHCTBHM C OpraHaMd MECTHOIO
CaMOyIpaBlIeHUs MYHMIHMIANBHBIX 00pa3oBaHuil MOCKOBCKOM 06J1acTH, OT UMEHHU U B
MHTEpecax MHOrOQYHKLIHOHANBHBIX IEHTPOB MPEJOCTABIEHUS TI'OCYJApCTBEHHBIX H
MYHUIUIIANBHBIX YCIIyT, AEUCTBYIOUIMX Ha TeppuUTOopuud MockoBcKko#t obmactu (nmanee —
MO®ILI), umenyemoe B nanbHeineM «Ynoanomouenustii M®II», ¢ apyroii cTopoHEl,

UMeHyeMble B faibHeieM «CToOpoHbI», HA OCHOBaHWHU cTaThu 18 PenepansHoro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuy MpenoCTaBIEeHHs IOCYAapCTBEHHBIX
U MyHUIHUNANBHBEIX yciryr» (manee — DenepanbHblii 3akoH Ne 210-03) saxmounnm
HacTosiiee CornamieHrue 0 HIKECIeIYIOIEM.

1. IIpeamer Cornamennst
1.1.  TIpeamerom Hacrosmero CornameHust sBISETCS MOPANOK B3aUMOJEHCTBHS

CropoH npu opraHu3alliy MPeIOCTaBICHUs] TOCYIAPCTBEHHBIX U MyHULUHANGHBIX YCIyT
AIMMHHCTpaIH, yKa3aHHBIX B MyHKTe 2.1 Hactosmero Cornamenus, Ha 6aze M®ILI.



2. Ilepe4yeHb rocyJapcTBEHHBIX H MYHHIHMNAJLHBIX YCJAYT AAMHHHCTPAIMH,
npeaocraBjieHHe KOTOpPLIX opranusyercs B M®II

2.1.  IlepedyeHb rocyJapcTBEHHBIX M MYHHLHUNAIBHBIX YCIYT AIMUHHCTDALWH,
IIPEIOCTaBICHUE KOTOphIX opranusyercs B MOILI, npuemen B Ilpunoxenmm Ne 1
K HacToseMy CornanieHuro.

2.2. Buecenue M3MEHEHHH B IepeYeHb TOCYNAPCTBEHHBIX W MYHMI[UIIANLHBIX
yCIyr, YyKasaHHbIH B myHKkTe 2.1 Hacrosmero Cornamenus, opopMIseTcs
JlOTIONTHUTENBHBIM COTTIalIeHneM K HacTosmeMy CoramieHuro.

3. Ilepeyens M®II, B KOTOpPLIX OPraHU3yeTCH NPEI0CTABIEHHE
rocyiapCTBEHHBIX H MYHHIHNAJBHBIX YCJIYTr AIMUHHCTPAIHH

3.1.  AxryanbHas wuHbOpManus o006 MOI], B KOTOpPHIX OpraHu3yercs
NPEIOCTaBIICHNEe TOCYAApCTBEHHBIX M MYyHULUNAIBHBIX YCIyr AJIMUHUCTpAIUH,
npuseneHa B [Ipunoxenun Ne 2 k HacTosmemy CornameHuro.

3.2. Buecenue nsMeHeHU B ”HYOPMALHUIO, YKa3aHHYIO B IyHKTe 1 IIpuiioxenus
Ne 2 x Hacrosmemy CornameHu:o B 4YacTd [J0OaBIeHHS WIM HCKITIOYEHUS
13 Hero M®LI, xak FopuAM4eCcKOro JHla, U3MeHEeHUE CBeIeHUH 0 HauMeHoBauuud MO unu
Mecte HaxoxaeHus ML opopmisgercs myTeM akTyalH3allil yKa3aHHON HHPOPMAIUH B
roCy1apCTBEHHOMN UH(DOPMaIOHHOMH cucreme MockoBckoi obmactu
«IlopTan rocy 1apcTBEHHBIX ¥ MyHUIMIATBHEIX yCIyT (byHKIui) MocKkoBCKoi 061acTu»
(manee — PITTY).

3.3. VnonaomoyeHHeld M®IL] obecreuynBaeT aKTyalH3aLMIO pasMelleHHON
uHpopManuu o aerctyrommx MOII,

4. IIpaBa u 00A13aHHOCTH AAMHHUCTPALHH

4.1. AaMuHHCTpauus BIpaBe:

4.1.1. HampaBnATh 3ampockl W oOpamieHWs B YIOJIHOMOYeHHbIH MO®IL]
I10 BOIIpOCaM, OTHOCSIIUMCS K cdepe nesrenpHocTr MO

4.1.2. HampaBuATH B VI0oIHOMOYEHHEIN MOI] IIPeAJI0XKEHUS
II0 COBEPIIEHCTBOBAHMIO HeATeNbHOCTH M®IL] B uyacTu opraHu3alMy IpenoCTaBICHUS
rOCYJapCTBEHHBIX X MyHUIUNIANBHBIX YCIYT AIMUHUCTPALIUY;

4.1.3. BBICTYNAaTh C IPENTOKEHUSIMH O IEPECMOTPE CPOKOB M YCIIOBHH HACTOSIIETO
Cornamenus;

4.1.4. npamnpaBnate B YmnonHoMmoueHHBIH MOI] uH(pOpMAaIMOHHBE MaTepUaIbl
(OpowIrOpEI, JHCTOBKH, BHACOPONIMKY, COLHMANBHYIO peKiaMmy) VIS MX pa3MeIleHMs
Ha MHQOPMAaIMOHHBIX HOocuTeNsax B ML,

4.2. AnmMuHHcTpanus o0s3aHa:

4.2.1. obecneynBaTh NPEIOCTABIEHNE FOCYJAPCTBEHHBIX U MYHUIUIAILHBIX YCIYT
IpH ycnoBud cooTBeTcTBUss MPII TpeboBanusM, ycTaHOBIEHHBIM DeiepaibHbIM 3aKOHOM
Ne 210-®3 wu IlpaBunamu opraHuszauum gestensHoctd MOLI,  yTBepKIeHHBIMU
noctanoBnenueM IlpaBurensctBa Poccuiickoit ®epeparuum ot 22.12.2012 Ne 1376
«006 yreepxaenuu IIpaBui opraHu3anuy JeSTeNbHOCTH MHOTO(YHKIMOHAILHEIX IEHTPOB



IIpEOCTaBIECHUS rOCyJapCTBEHHBIX " MYHUIUIATBHBIX yCILyT»,
(manee — IlpaBuna) B IOpsOKe W B CPOKH, YCTAHOBIEHHBIE aIMHMHHCTPATHBHBIMH
perimaMeHTaMHu  MpPeJOCTaBIE€HHS TIOCYHNAapCTBEHHBIX W  MYHHIMIIAIBHBIX  YCIIYT,
HOpPMAaTUBHBIMU TPaBOBEIMU akTamu Poccuiickoit @eneparuu u MoCKOBCKO# 06jacTy,
PETYIUPYIOIKUMU MOPSIOK IMPEAOCTABIEHU FOCY JAPCTBEHHBIX U MYHHUIIMIANBHBIX YCIyT
AIMUHHCTpAIUH, ¥ HacTosu M CornaiesueM;

4.2.2. mepenaBate B M®ILI B cpoku, ycraHoBIeHHbIe HacTosmuM CornarieHuem,
DOKyMEHTHl ¥ HMHQOpMalMIO,  SBISIOLIMECS  pe3yJbTaTOM  MpelOCTAaBIEHHS
rOCyNapCTBEHHBIX ¥ MYHMIUMIIAIBHBIX YCIYr AIMUHUCTPALMU, €CIIM BblJa4ya Pe3yIbTaToB
IIPEJOCTaBIICHUS JaHHBIX FOCYJapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT AIMUHHCTPAIlUM
3asBUTEIIIO IIpeaycMOTpeHa HacToAmuM CornamenueM Ha 6aze MO,

4.2.3. mpenoctaBiate B M®L] mo MexBeIOMCTBEHHOMY HH()OPMALIHOHHOMY
3anpocy MOKYMEHTBI M MH(QOPMALUIO IO BOIPOCAM, OTHOCSIIMMCS K IPEIOCTaBICHHUIO
TOCYJapCTBEHHBIX M MYHHUIMIAIBHEIX YCIYr, KOTOpas HAaxOIOHWTCS B PaCHOPSHKEHHH
AIMUHUCTpalliM, B TOM YHCIE C HCIIONB30BAHMEM E€IUHON pPErMOHATBHOM CHCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJEUCTBUS M IMOAKIIOYaeMoM Kk Hel EmunHol
MH(QOPMALMOHHON CHCTEMBI OKa3aHHs TOCYJapCTBEHHBIX W MYHUIUHAIBHBIX YCIYT
MockoBsckoii obnactu (nanee coorserctBeHHO — CMOB, EMC OY);

4.2.4. mpu TOIyYEeHHMH MEXBEIOMCTBEHHOro 3ampoca MOI] paccMarpHBaTh
€ro B  IOpsAOKe,  YCTaHOBJIEHHOM  HOPMAaTUBHBIMH  MPABOBEIMH  aKTaMH
Poccmiickot ®@eneparmum  u  MOCKOBCKOH — 0OJacTH, pEryJIMpPYIOIUMHA  IIOPSIOK
NPENOCTaBIICHUs] TOCYAaPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYr, W HAMIpaBIATh OTBET
Ha MEXBEJJOMCTBEHHBIA MH(QOpMaLUOHHBINA 3ampoc B Teuenue 5 (IIstu) paboumx mpei
CO [IHS €ro MOCTYIUICHUS;

4.2.5. vnQOpMHpPOBAaThH 3asBUTENEH O BO3MOXHOCTH H MOPSAAKE MOTydYEHHs
TOCYApCTBEHHBIX M MYHHMUUIAIBHBIX  YCIyr  AJMHUHHUCTpAlMM, YKa3aHHBIX
B IIpunoxennn Ne 1 x Hactosimemy Cornamienuto, yepes M®LI;

4.2.6. obecneunBaTh IPENOCTaBIEHHE IO 3ampocaM YIonHoModeHHoro MOII,
MOI[ HeoOXONMMBIX CBEJEeHHMH IO BOIPOCAM MPENOCTABIEHUS TOCYNAPCTBEHHBIX
¥ MyHULIHUNAIBHBIX YCIYyr AIMMHHCTPALUM, B TOM YHCJIE DPa3bsCHEHHH O IOpSAIKE
U YCIOBHUSX TMOJNYYEHUs 3asBUTENAMU TIOCYJapCTBEHHBIX U MYHHIMIAIBHBIX YCIYT
AIMUHHCTpAIWH, yKa3aHHBIX B [Ipunoxenun Ne 1 k HacTosmeMy CornameHuro;

4.2.7. oxa3pIBaTh METOJUYECKYIO TOMOIIH paboTHHKaM YmojaHoMoueHHoro M®I],
MOIL], obecneunBaTh y4yacTHe CBOUX HPEICTABUTENEH B MPOBEICHUM MEPOIPHUATHIA,
HamnpaBleHHbIX Ha  oO0y4eHHMe M  TOBBIICHHE  KBATU(QUKAIMH  pabOTHHUKOB
Ynonsomoyenroro M®LI, M®I[ mo BompocaM IIpeOCTaBIEHUs TI'OCYIAapCTBEHHBIX
U MYHUIUIAIBHBIX YCIyr AJIMHHHUCTPAaLUM, YyKa3aHHBIX B Ilpuinoxenmu Ne 1
K Hacrosmemy CornaieHuto;

4.2.8. CBOEBPEMEHHO IpPEJICTABIATh B YmomHoMoueHHsE MOI[ unpopmamuro
00 W3MEHEHHMHU IOpAJKAa MPENOCTABICHUS IOCYHApCTBEHHBIX M MYyHMIMIANBHBIX YCIYT
AIMUHHCTpaIH, yKa3aHHbBIX B [Ipunoxenun Ne 1 k HacTosmemy CornameHuro;

4.2.9. HampaBnaTe B YnomHoMo4yeHHBIH MOL] mns mocienyromeid pacchlIKa
B MOI[ HeoOXomuMble CBENEHMS, MOKYMEHTHl M HH(POPMAIMOHHEIE MAaTePUAIbI
st ocymectieHdss B ML nmybnuyHoro nHGOPMUPOBAHUS 3asBUTENIEH, B TOM YHCIE
IIyTEM pa3sMEIIEHUs MaTepHaIoB Ha NH(MOPMAIIMOHHBIX HOCUTENAX;



4.2.10. onpenensTh JINIL, OTBETCTBEHHEIX 3a B3aHMOJIECTBUE
¢ YnomHomoueHHsM M®ILI, M®I] mo Bompocam mpenocTaBIeHHs IOCYAapCTBEHHBIX
U MyHULMIIAJIBHBIX YCIyT AIMUHUCTPAIIHM;

4.2.11. ocymecTBIATE KOHTPOIIb IIOPS/IKA M YCIOBHUIA OpraHM3aliy IpeaoCTaBIeH s
TOCYZIJapCTBEHHBIX 1 MyHUIIUNIATIBHEIX YCIIyT AIMuHUCTpauuu B ML, mepedeHb KOTOPEIX
IpHBENeH B paszene 3 Hactosuero CornameHus;

4.2.12. obecnieunBats noctyn MOI] k HHOOPMAIIMOHHEIM CHCTEMAM, COAEPKALIAM
HeOOXONUMBIE IS TIPEJOCTAaBICHUS TIOCYIApCTBEHHBIX M MYHHIMNATBHBIX YCIyT
CBEACHUS, €CIIM HHOE HE IPENyCMOTPeHO (enepaabHBIM 3aKOHOM.

5. IIpasa u 06s13aHHOCTH Y NoiHOMOYeHHOro M®I

3.1. Ynoanomouenuniiit M®II Bnpase:

5.1.1. BBICTymaTh C IPEIJIOXKEHUIMHU O EPECMOTPE CPOKOB U YCIIOBHI HACTOSIIETO
Cornamienus;

5.1.2. 3ampamMBare M IMOJNY4aTh OT AAMHUHHUCTPALUM TOKYMEHTHI U HHDOPMAIIHUIO,
Kacarolecss roOCyAapCTBEHHBIX U MYHUIMIIAIBHBIX YCIyT AJMHWHUCTPAIUH, YKa3aHHBIX
B I Ipunoxxenuu Ne 1 k HacrosieMmy CoraiieHuro;

5.13. ¢ L[EJIBIO OpraHu3au IIPENOCTABICHUS roCyJapCTBEHHBIX
U MYHUIUNAIBHBIX YCIYT, NPEeNyCMOTPEHHBIX HacTosimM CoriameHueM, 3aKIdaTh
norosops! ¢ M®II B nopsiake, npexycMorpernHom Ipasunamu;

5.1.4. 3ampammuBaTe M IONY4aThb OT AJMUHUCTPALMH Pa3bSICHEHHS O IOPSAJKE
M YCIIOBUSAX  TONYYCHHUS  3as4BUTENAMH  IPEJOCTaBISEMBIX  T'OCYJapCTBEHHBIX
U MYHUOUNAIBHBIX yCIyr AJIMUHHCTpAaLUH, YKa3aHHBIX B Ilpunoxenmm Ne 1
K HacrosimeMmy CornaieHuro;

5.1.5. szampammBaTe y AJMUHHCTpanUy IOCTYN K HH(GOPMALHOHHEIM CHCTEMAM,
colepXKalMM HEOOXOMUMBIE JUIS IIPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIUIIANIBHBIX
YCIIyT CBEIEHHUsI, €CJIM HHOE HE IIPENyCMOTPEHO (enepatbHBIM 3aKOHOM.

5.2. Ynonnomouennolii M®II o006si3an opranu3oBaTh Bbinojnenne M®OI]
CJIEAYIOLIMX MepONpHUATHIl (00s13aTeJILCTB):

5.2.1. ocymiecTBleHHE B3aUMOIEHUCTBUI C AnMuHUCTpaned B COOTBETCTBUHM
¢ QemepanpHbiM 3ak0OHOM Ne 210-O3, MHBIMM HOPMATHBHEIMA IPaBOBBIMU AaKTaMH
Poccuiickoit ®enepanun 1 MOCKOBCKOH 00NacTy, B TOM YHCIE aIMUHHCTPATHBHEIME
perinaMeHTaMd  MpPENOCTaBI€HHsS  TIOCY[JapCTBEHHBIX U  MYHHIHUIAIBHBIX  YCIyT
AnvuHucTpanyy, HactosiuM CornameHueM;

5.2.2. cobmonenue paborHrkamMu M®I] npu ocyuiecTBIEHUM aMUHUCTPATUBHEIX
npouenyp TpeOOBaHMM HOPMAaTHBHBIX IPaBOBBIX aKTOB Poccuiickoii ®enepanun
1 MOCKOBCKOH 001acTH, perylupyOIIUX MOPSIOK MPeJOCTaBIEHUS TOCYNAPCTBEHHBIX
Y MyHUIUTIAIBHBIX YCIIYT, YKa3aHHbIX B IIpunoxenun Ne 1 k Hactosmemy CornaieHuro, B
TOM  yucie TpeOOBaHMM  aJAMHHHCTPATHBHBIX  PEIrIAMEHTOB  IIPENOCTABJICHHUS
roCyapCTBEHHBIX ¥ MyHUIUMIIAIBHBIX YCIyT A IMUHUCTPAIUH;

5.2.3. mpemocTaBlE€HME HAa OCHOBAaHMH 3allpOCOB U OOpalleHuil AIMUHHCTPALUH,
QusM9IeCcKuX U IOPUANIECKUX JIMI HEOOXOAMMBIX CBEJEHHHI IO BOIPOCAM, OTHOCSIIHMCS
K YCTaHOBIIEHHOH cdepe mestensHocTd MOILT;



5.2.4. obecneyeHue 3alIUTEl WH(OpPMAIMH, NOCTYIl K KOTOPOM OrpaHHMYeH
B COOTBETCTBUHU C (pelepalbHBIM 3aKOHOZATEIBCTBOM, a TAKKE COOIIOJEHHE pPeXHMa
00pabOTKU ¥ UCIIOIB30BaHHUS TIEPCOHATBHEIX JaHHBIX;

5.2.5. obecneyenne coOmoneHUs KOHOGUIECHIHATLHOCTH HHGOPMAIMH, 3aIMUTHI
nepenaBaeMbIX B AZIMUHUCTPALIUIO CBEICHHI OT HEPABOMEPHOI'O JOCTYIIA, YHUYTOXKEHHS,
Moau(pHKauy, OIOKUPOBAHUS, KOMUPOBAHUS, PACIIPOCTPAHEHHUS, HHBIX HEIPABOMEPHBIX
NEHCTBUM C MOMEHTa IIOCTYyIUIEHHS OSTUX cBeleHuid B MO®PI], B TOoM uucie B
aBTOMaTU3UPOBAHHYIO HH(OpMalMOHHYIO crucTeMmy M®IL], 1 10 MOMEHTA MX TOCTYILIEHHS
B AZIIMUHUCTpAIIMIO, 8 TAaK)K€ C MOMEHTa IOJIy4YeHUs OT AJMHUHMCTPAlMU U IO MOMEHTa
nepenavn 3asBUTENIO, B Cllydae BEIJIaYd Pe3yIbTaTOB IPEIOCTABICHHS I'OCYIaPCTBEHHBIX
U MyHHUIUIAIBHBIX yCIIyr Anmunuctpanuu B MOLI;

5.2.6. mpoBeneHHE MEpPONPHITUIN, HalpaBlIeHHBIX Ha OOydYeHME U ITOBBIILIEHUE
kBanupukanuy paboTHukoB M®I] B cdepe mpenocTaBieHHs IoCyAapCTBEHHBIX
U MYHUIUIAIBHBIX YCIyr AJIMUHHCTpPAaLUM, YyKazaHHBIX B Ilpwinoxenmu Ne 1
K HacTosmemy CoralieHuro;

5.2.7. cobmoneHue craHmapTOB KOM(OPTHOCTH, TpeGOBaHMN K OpraHU3ALUM
B3aUMOIEHMCTBHUS C 3asABUTENIMU, YCTaHOBICHHBIX [IpaBUiaMH, HOPMAaTHBHBEIMU
IIpaBOBEIMH  akTaMu  Poccuiickoit  @enepanmuun U MockoBckoii — obiacTw,
aAMUHUCTPAaTUBHBIMU periiaMeHTaMu IIpEAOCTaBICHUS roCyJJapCTBEHHBIX
U MYHUIUOAIBHBIX  YCIYr, METOOUYECKUMH pPEKOMEHIAMSIMH 10  CO3JaHHIO
U obecrneuenuro gesrenbHoctd ML, yTBep)KIaeMbIMU MunskonoMmpazsutus Poccun,
1 HactosmuM CormnaiieHueM;

5.2.8. pa3meleHue IIPEeIOCTaBICHHON AIMUHHCTpaLuei nHbOopMaIuH,
B TOM YMCJIE O INOPsAIKE NPENOCTaBICHUS I'OCYIapCTBEHHBIX M MYHHIUIANBHBIX YCIYT
AJIMAHHCTpAIMH, C UCIOJNB30BaHHEM JOCTYIHBIX CPENCTB MHGOPMUPOBAHHUS 3asBUTENIEH
(ma  oduumaneHEIXx caiitax MOIL], B cpeactBax MaccoBoil  MH(MOPMAIMH,
Ha MHQOPMAIIMOHHBIX HOCUTENSX);

5.2.9. obecmedyeHue [gocTyna 3asBUTENed K CBEJEHHUAM O IPENOCTaBICHUH
TOCYapCTBEHHEIX WM MYHHMLIMIAIBHBIX  yCIYyr  AJMHHHCTpAaIMM, YyKa3aHHBIX
B IIpunoxenun Ne 1 k Hacrosmemy CornameHuro, pasMelieHHBIM B (elepaabHOM
rOCyIapCTBEHHOM MH(QOPMAIMOHHOM cucreMe «EMWHBIA MOpPTaln rocyaapCTBEHHBIX
U MyHUIUNANBHEIX ycyr (QyHknuii)», Ha PIITI'Y, opunuansHoM caiite A IMAHUCTpALIUY;

5.2.10. obecnieuenue npuema u repenayu B AIMUHHCTpAIIIO
Xanob Ha HapyllleHue MOopsiKa IPEeJOCTaBICHUs I'OCYyJapCTBEHHBIX U MYHUIMIIAILHBIX
yciyr AIMUHUCTpALINY;

5.2.11. onpenenenue JINII, OTBETCTBEHHEIX 3a B3aUMOEHCTBUE
C AnMuHUCTpanmei o BOIIpOCaM IIpeI0CTaBICHUS roCyJapCTBEHHBIX
Y MYHMIIUIANBHEIX YCIIyT, yKazaHHBIX B [Ipunoxenun Ne 1 k Hacrosmemy CornalieHu:o;,

5.2.12. ycrpanenne ML HapymeHuil TpeGoBaHWM, yCTaHOBIEHHBIX IIpaBuiamu,
aIMUHHUCTPATHUBHEIMM  pPErIaMEHTaMH  IIPEeJOCTaBICHUs]  TOCYHApCTBEHHBIX U
MYHHUIUIANBHBIX yCIYT U HacTosmuM CornamieHueM, BBIABIEHHBIX B XO€ COBMECTHBIX C
AnmMunucTpanueit 1 YnonHomodeHHBIM MOL] Brie3nnbx mpoBepok M®LI,



6. Ilopsinox nHpopmManHOHHOro OGMeHa.
Iopsanok yyactus M®II B npegocTaBieHuH
rocyJapCTBEeHHBIX U MYHHUHNAJBHBIX YCJIYT AAMHHUCTPAUHH

6.1. HuadopmanuonHbli obMeH Mexagy MOLl u  AgMuHHCTpanuei
OCYIIECTBIISETCS MOCPENCTBOM KYpPHEPCKON CBSI3W U B BJIEKTPOHHOM BHJE, B TOM YHCIIE
¢ ucnone3oBanueM Moayns MOIL] EMC OV.

6.2. M®II y4yacTByeT B IpPEeNOCTABICHUHN [OCYIapPCTBEHHBIX U MYHHIUIIANBHBIX
yCIyr AIMMHHCTPALUM C YYE€TOM ONOOPEHHBIX (YTBEP)KIEHHBIX) TEXHOIOTHIECKUX CXEM
IIPEIOCTABJICHUS FOCYIapCTBEHHBIX U MYyHUIMIAIBHBIX YCIYT, COAEp)KalluX IMOIpOOHOE
omMcaHue TpeOOBaHMH, YCIOBHH, IIpolecca IpeNOCTaBIeHHs TIOCYJapCTBEHHBIX
U MYHHIMNAIBHBIX YCIYr, OCHOBAaHHOE€ Ha HOPMATHUBHBIX IIPAaBOBBIX aKTax
Poccuiickoii ®enmepauyun, MOoCKOBCKOH 00acTu, peryaupyroluX MIpeJOCTaBIeHue
TrOCYy[apCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, JeTaJU3UpPOBaHHBIE pa3bSICHEHUS,
a Taxke uHHQOpMAMIO O TpeOyeMOM IOKYMEHTAMOHHOM M TEXHOJOIMYECKOM
obecredyeHNy MpoIecca IPEeJOCTABICHHS T'OCYAAPCTBEHHBIX M MYHUIUNANBHBIX YCIYT
(mamee — TEXHONOTHYIECKUE CXEMBI), CBEIEHHUS O KOTOPHIX ykasaHbl B [Ipunoxenun Ne 3
K HacTosueMy CornanieHuro.

6.3. Ilopsnox B3aumoneicTBus AnMmuHUCTpaimid u M®LI npy npenocTaBleHUN
TOCyNapCTBEHHBIX M MYHHLMIAIBHBIX YyCIyr TmpuBefeH B I[lpumoxenun Ne 4
K HacrosemMy CoriameHuro.

6.4. Ilpuem 3ampoca M HOKYMEHTOB [Uis TMpPEIOCTABIEHUS TOCYNApCTBEHHOM
¥ MYHUIMIIAIEHOR yCIIyTrH (Janee — 3ampoc), a TakyKe BeZada pe3y/IbTaTa IpeaoCTaBIeHus
rOCYJapCTBEHHON M MYHHIMIIAIBHOW YCIYTH ocyliecTBisiercs paboraukom MOL] mpu
YCIIOBUH 0053aTENFHOM MPOBEPKH y 3asBUTEIIeH HATUYHUS JOKYMEHTOB, YI0CTOBEPSIOIIUX
UX JMYHOCTH B COOTBETCTBMM C 3aKOHOZaTenbCTBOM Poccuiickoit ®epeparuu, i1mbo
TIOCPENICTBOM €ro MIACHTH(UKAIMH, ayTeHTUGUKAUK C UCojb30BanneM DenepanbHoii
roCyIapCTBeHHOM HMH(OpMaLUOHHONK cucTeMsl «EnmuHas cucrema WIeHTUDUKAIMH U
ayTeHTU(QUKALMH B  HHPPACTPYKTYpE, obecrneynBaromieii  MHOOPMAIHOHHO-
TEXHOJIOTHYECKOE B3aMMOJCHCTBHE HH(POPMAIMOHHBIX CHCTEM, HCIONb3YEMBIX IS
NPENOCTaBIIEHUs] TOCYNapCTBEHHBIX M MYHMIUIAIBHBIX YCIYyT B OJIEKTPOHHOH (opmey
(manee — ECHIA) unu MHBIX TOCyNapCTBEHHBIX MH(OPMALMOHHBEIX CHUCTEM, €CIIU TaKue
rOCyapCTBEHHbIE HMH(MOPMAIMOHHBIE CHCTEMBl B YCTaHOBJIEHHOM IIpaBUTEILCTBOM
Poccuiickoit ®enepanuu nopsake odecrneunsaroT B3aumoseiictsiue ¢ ECUA, npu ycinosuu
COBIAJICHUs] CBEJIEHUH O (PU3MYECKOM JIHMIIEe B yKa3aHHBIX CUCTEMaX, B €JUHOM CHCTEME
UIEHTU(QUKAIMY U ay TeHTU(GHUKALMY U eIMHON HH)OPMALIMOHHOMN CHCTEME HEPCOHATBHBIX
JAHHBIX, a y IMpPEJCTaBUTENIed 3asABUTENd TaKXe IOKYMEHTOB, IIOATBEPXKIAIOIIUX B
YCTaHOBJICHHOM IIOpsJIKE MX IOJHOMOYMS IOAABaTh U IONYyYaTh MOKYMEHTH OT MMEHHU
3asiBUTETIS.

6.5. Ilpm o06paboTke mepcoOHaNBbHBIX naHHeIX MO®I] u  AjMuHECTpaLUs
o0ecre4nBaroT:

6.5.1. mpoBeneHME  MEpONpPUSTHH, HANpaBICHHBIX Ha  [pPEIOTBPAIlEHHE
HECaHKI[HOHMPOBAHHOI'O JOCTYNa K IIEPCOHAIBHBIM JaHHBIM H (WIH) Mepenadyu
UX JIMIaM, He UMEIOLIUM IIpaBa JOCTyIa K Takoi uH(opmManmu;



6.5.2. cBoeBpeMeHHOE OOHapyxeHHe ()aKTOB HECAHKIMOHMPOBAHHBIX JOCTYIa
K [IEPCOHAJIBHBIM JaHHBIM U UX 00paboTKH;

6.5.3. HeIOmyIleHHe BO3IeHCTBUS HAa TEXHUYECKUE CPEICTBA ABTOMATH3UPOBAHHON
00pabOTKM NEPCOHANBHBIX NAaHHBIX, B PE3yJbTaTe KOTOPOTO MOXET ObITh HAPYIIEHO HX

(GYHKITMOHUPOBaHHUE;

6.5.4. He3aMeIIUTEIBHOE BOCCTaHOBJICHUE IIePCOHATIBHBIX JAHHBIX,
MOJIUGUIUPOBAHHEIX WM YHHYTOXXCHHBIX BCIEACTBHE WX HECAHKIMOHHPOBAHHOM
00paboTkw;

6.5.5. OCyLIeCTBIEHHE KOHTPOJISI 3a OOeclieYeHHeM YpPOBHs 3alMINEHHOCTH
IIEPCOHANIBHBIX JAHHBIX.

6.6. MO®Ll u AjMHHHCTpauuss IPOBOAST MEPONPUATHS IO OOECIIEUEHHIO
0e30MacHOCTH NEPCOHANBHBIX JaHHBIX [PU MX 00paboTke B HHGOPMALHOHHEIX CHCTEMAX,
BKJIFOYAIOIIIHE B ceOs:

6.6.1. ompenenenwue yrpo3 6e3omacHoCTH NEPCOHATBHBIX JaHHBIX
Ipu UX 00paboTke, GOPMUPOBaHHE Ha UX OCHOBE MOJIENIH yIPO3;

6.6.2. pa3paboTKy Ha OCHOBE MOJENH YIPO3 CHCTEMBI 3alUTHI NEPCOHANBHBIX
JaHHBIX, 00€eCIeYnBaroIlell HeHTpalu3alyio IpernoiaraeMeIX yrpo3 ¢ HCIONb30BaHHEM
METOZIOB M  CIIOCOOOB  3alUTHl  NIEPCOHANBHBIX  HaHHBIX, IIPELYCMOTPEHHBIX
JUISL COOTBETCTBYIOLIETO Kilacca NHGOOPMAIIMOHHBIX CHCTEM;

6.6.3. TpoBepKy TOTOBHOCTH CpEJICTB 3aIUTHl MHGOPMAIMH K HCIONb30BAHHIO
C COCTaBJIEHHEM 3aKIIFOYEHUH O BO3MOXXHOCTH UX AKCILIyaTaLUH;

6.6.4. ycTaHOBKY M BBOA B OSKCIUIyaTallI0 CPEACTB 3alMTHl MH(OpPMAIHH
B COOTBETCTBHUH C 3KCIUIyaTallUOHHOM U TEXHUYECKOU JOKYMEHTALIUEH;

6.6.5. oOy4yeHuwe JHuI, HCHONB3YIOIIUX CPEACTBA 3alUTHl  HUHPOPMAIUH,
IpUMEHsIEMBIE B MHPOPMAIMOHHBIX CUCTEMAaX, IPaBUiiaM paboThl ¢ HUMU;

6.6.6. y4eT NpUMeHsSEMBIX CPEICTB 3alUTHl MHPOPMALMH, 3KCILTyaTalliOHHOM
Y TeXHUYECKOH JOKYMEHTALMK K HUM, HOCUTENEH epCOHANIBHEIX JaHHBIX;

6.6.7. yd4er gmL, JOONYLIEHHBIX K paboTe C MepCOHANBHBIME JAaHHBIMU
B UH(OPMAITHOHHOH CHCTEME;

6.6.8. KOHTpOJb 3a COONIOAEHHEM YCIIOBHIl HCIIONB30BAHMS CPEACTB 3aIlUTHI
MH(QOpPMAIIKH, IPeyCMOTPEHHBIX SKCIUTyaTallMOHHOM M TEXHUYECKON OKYMeHTaLHel;

6.6.9. pa3dMpaTenbCTBO M COCTABICHHE 3aKIIOUEHHH Mo (akTaM HecoOIIIOAeHUI
YCJIOBHI XpaHEHHUs HOCHUTeEJIEH NEepPCOHANBHBIX JaHHBIX, HUCIOJB30BaHUS CPENCTB 3aALIUTEI
MHQOpMallMK, KOTOphleé MOTYT IIPUBECTH K HApPYIIEHUI0 KOH(HIEHIHATIHHOCTU
NEPCOHANIBHBIX AAaHHBIX WM JPYyTdM HapyIIeHHSAM, IPUBOASIIMM K CHUDKEHHIO YPOBHS
3alUIIEHHOCTH IEPCOHANIBHBIX JaHHBIX;

6.6.10. pa3paboTKy M IpUHATHE MEp IO MPEIOTBPALIEHUIO BO3MOXHBIX OIACHBIX
IIOCIIEICTBUM ITOOOHBIX HAPYIIIEHHI;

6.6.11. onucanue cUCTEMBI 3alIUTHI IEPCOHANBHBIX JaHHBIX.

6.7. AIMHHHCTpalMs, SBISSICE ~ ONEPaTOPOM  IEPCOHANBHBIX  JAHHBIX,
C ILENBI0 MNpPEeNOCTaBIEHUS TOCYJapCTBEHHBIX M MYyHMUIUUNATBHBIX YCIYI CYOBEKTY
NICPCOHANBHBIX MaHHBIX B COOTBETCTBUHU C 4acThlo 3 craThu 6 PDefmepaibHOro 3aKoHA
or 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX NaHHBIX» (manee — QenepanbHBIN 3aKOH
Ne 152-®3) nopyyaer M®LI:



6.7.1. o0pabaThiBaTb IEPCOHAIBHBIE [aHHBIE 3aABUTENs, OOPATHBIIEToCs
B MO®I] ¢ 3anpocom, HeoOX0UMBIe IS 0OecIieYeHust IPeJOCTaBIeH s FOCyJapCTBEHHON
¥ MyHUIIMITATBHOMR YCIIyTH B cOOTBEeTCTBUU ¢ DenepansHbiM 3akoHoM Ne 210-D3.

CocraB cBeneHu#l (epCOHANBHBIX JAHHBIX), HEOOXOAMMBIX IJIS IpPEeNOCTAaBIEHUS
rOCyAapCTBEHHBIX X MYHHUIUIIAIBHBIX YCIYT, OTPEIeNsIeTCS Ha OCHOBE COCTaBa CBEICHMUIA,
IIPEAyCMOTPEHHBIX  3aKOHOMATeNbCTBOM Poccuiickoit ®enepanuu, perymupyrOIuM
NOPSIIOK  TPEJOCTaBIIEHHS TOCYJapCTBEHHBIX U MYHHUIUNAIBHBIX YCIYI, B TOM YHCJE
aMUHUCTPAaTUBHBIMU periiaMeHTaMu IIpeIOCTaBICHHS rOCYAapCTBEHHBIX
U MYHUIUTIATBHBIX YCIIYT;

6.7.2. coBepmiaTh 00pabOTKy IIE€PCOHANBHBIX JAHHBIX 3asBUTENS (OIEpaIyH)
C IPUMEHEHUEM UHTETPUPOBAHHOIO CII0CO0a, BKIIIOYAIOIIET0 B Ce0sl CIeyIONHe NeHCTBHS
C NePCOHANBHBIMHU JAHHBIMU: COOp, HAaKOIUIEHHE, YTOUHeHHe (OOHOBJIEHHE, H3MEHEHHE),
nepefayy MH(OOPMaUMH i IPEIOCTaBICHHS TOCYIApCTBEHHOM W MYyHHIUIAIBLHOM
yciyru, obesnuuuBaHue, OIOKHPOBAHME, YHHYTOXKEHHE MEPCOHANLHBIX JAHHBIX IyTeM
HaNpaBJIeHUs OT3bIBA 3asBUTENS B AIMUHUCTPALIMIO.

6.8. Ha ocHoBaHum nyHKTa 4 craten 6 @epmepansHoro 3akosa Ne 152-@3
1 Hacrosimero Cornamenus ML, ocyimecTBusiomuM 06paboTKy EPCOHANBHEIX JaHHBIX,
He TpeOyeTcs IONyYeHUE COITIacHs 3asBHUTENss — CyOBEKTa INEpCOHANBHBIX JaHHBIX
Ha 00paboTKy ero nmepcoHalbHBIX JaHHEIX.

7. OcymecTB/ieHHe KOHTPOJISA AIMUHHCTPANHEH NOPAAKA U YCIOBH I
OpPraHM3alui aJMHHHCTPAaTHBHBIX npoueayp B M®PII

7.1.  KoHTpoib nopsaka ¥ yCIOBUM peayn3aliy aIMHHHUCTPATUBHEIX MPOLELYP
B MOIl MOoXeT OCyIecTBIAThCS AIMUHUCTpanuer B (GOpME COBMECTHBIX
¢ YnonaomoueHHBIM M®I] Brle3nHBIX TTpoBepox ML,

7.2. B cny4ae BHIABIEHHUS HapyLISHUH TpeOOBaHuUA, ycTaHOBIEHHEIX [IpaBunamu,
aIMUHUACTPATUBHBIMHU periiaMmeHTaMu IIpeAOCTaBIICHUS rocyJJapCTBEHHBIX
Y MyHHUIUNAIBHBIX YCIyT AIMUHUACTPAMU U HacTosmuM CormaieHueM, A IMAHMCTPALHS
YyCTaHaB/IMBaeT CPOKH YCTPaHEHUs HApYIIEHMH M HaIpaBiseT COOTBETCTBYIOIIEE
yBeIOMJIEHHE B Y TOTHOMOYeHHBIH M®L].

8. OTBeTCTBEHHOCTD CTOpOH 3a HCHCIIOJTHEHHE HJIM HeHaJieKallee
HCIIOJIHEHHE BO3JIOKEHHBIX HA HUX 00f13aHHOCTEH

8.1. 3a HeWCHONHEHHe WIM HEHa[UIeXalllee MWCIONHEHe 00S3aHHOCTEH
no HacrosmeMmy CornalmleHHIo, a TakXKe 3a HeBBINOJHEeHHe W (MIM) HeHajIexallee
BEBINIOJIHEHUE TpeOOoBaHMi K 00paboTKe epCOHANBHBIX JaHHBIX U (UIIH) MHOM HH()OpMALWH,
HEeOOXOMUMOH JUIsl NPENOCTABICHUS TIOCYHApCTBEHHBIX M MYyHULUNANBHBIX YCIYT,
CTOpOHEI HECYT OTBETCTBEHHOCTB, IIPEIyCMOTPEHHYIO 3aKOHOJATENLCTBOM Poccuiickoit
Depnepanumu.

8.2. AnMHUHHCTpaIMs HeceT OTBETCTBEHHOCTh 33 CPOKH HCIIOJIHEHMS 3alpocCoB,
paccMOTpeHNs MHBIX oOpallleHui 3asBUTeNell, mpuHATHIX B M®I] B paMKax HaCTOSAILEro
Cornanienus, 3a CpoKM HCIOJHEHHS MEXBEIOMCTBEHHBIX MH()OPMAIMOHHEIX 3aIIPOCOB,
32 CPOKH PacCMOTPEHHs OTBETOB Ha JXaJOOBI, 3a MOJHOTY, KayeCTBO, JOCTOBEPHOCTE



uHpOpMaluy, COZep)Kallelics B pe3yJbTaTaX IMPeJOCTaBIeHUs IOCYJAPCTBEHHBIX
U MYHUIUNATBHBIX YCIyr, B TOM 4YHCJE IOJyYEHHBIX CBEJCHHUH B 3JIIEKTPOHHOM BHIE,
a TaKKe WHOM HHOOpPMAIMHM, CoAepXkalleiics B MaTephanax, IpeI0CTaBIsIeMbIX
AJIMUHHUCTpalUel, B COOTBETCTBHHU C HacTosmM CornaieHuem.

8.3. MOI[ Hecer OTBETCTBEHHOCTb 34 CPOKH IIEpPefaud  3ampocoB,
NOCTYNIUBIIUX OT 3asBUTENEH, Ha HCIONHEHWE B AJMHUHUCTPALUIO U Pe3yJIbTATOB
NIPEJIOCTaBJICHUS] TOCY[NAapCTBEHHBIX W MYHUIUNAIBHBIX YCIYr OT AJIMUHHCTPAIlUH
B MOII.

9. Cpok peiictBusi Cornamenust

9.1. Hactosimee CornamreHne BCTymaeT B CHIy ¢ MOMEHTa €ro MONNHCAHUS
u geictByet o 31 nexabps 2024 rona.

9.2, B cmyuae ecmu mE ogHa 13 CTOPOH K MOMEHTY UCTEYEeHUsl CpoKa JeHCTBUS
Cornamenns opuIManbHO B IHUCEMEHHOM ¢Gopme He yBemoMuna apyryio CTOpoHy
0 ero mpekpamieHuy, CoryalleHde aBTOMATHYECKHd NpPOMIJIEBAETCS Ha  KaKILIHA
IIOCIIEAYIOIIUI TOZl Ha TeX )K€ YCIOBHUSX.

10. MaTepunanbHO-TeXHHYecKoe B GUHAHCOBOE OGeceyeHne
NpeaoCTaBJEHHUs FOCYIaPCTBEHHBIX U MYHHIIHNIAJBHBIX YCIYT

10.1. MareprnanbpHo-TeXHHUECKOE U (HHAHCOBOE OOeCIeueHre INPea0CTaBIeHMs
TOCYNapCTBCHHBIX M MYHMIMIANBHBIX YCIYyr, YyKa3aHHBIX B [lpunoxenum Ne 1
K HactosieMy CornaiieHuro, B 9acTu JgestensHoctd ML ocymiecTBisieTcss B MOPSIKE,
ONIpEeACNICHHOM 3aKOHOAaTeNbCcTBOM Poccuiickoil ®@epeparnuu, 3a CYET CHEAYIOIIUX
HCTOYHHKOB:

10.1.1. cy6eunmit, npepocrasisieMblx ~ MO®I[ wu3  MecTHOro OromxeTa
B COOTBETCTBHUH CO cTaThei 78.1. bromkeTHOro Koziekca Poceuntickoit @enepariuu (B ciayyae,
eciit M®I] co3naH 1o Tumy OI0KeTHOTO MM aBTOHOMHOTO YUPEKIEHHS);

10.1.2. cpenctB MectHoro Oromxkera (B ciydae, ecad M®PI] cosman 1o TUILY
Ka3€HHOT'0 YUPEXKICHHUS).

11. 3akarouuTesIbHbIE NOJI0KEHU ST

11.1. B macrosmee Cornamenue 1o B3auMHOMY cornacuio  CTOpoH
MOIYT  BHOCHUTBCS  H3MEHEHUS, KOTOphle  OGOopMIIOTCS  JOMONHUTENBHBIMU
COTJIALIEHUSIMHU, SIBIIIOLIUMUCS HEOThEMIIEMOM YacThIO HacTosmero Coriamesus.

11.2. Kaxpas u3 CTOpoH BHpaBe pacTOpPrHyTh HacTosuuee CormialueHue,
IMCBMEHHO yBeIOMHB 00 3ToM Jpyryto CtopoHy He mo3zHee, ueM 3a 30 (Tpuauars)
KaJIeHJApHBIX JHEW 10 NpeAroIaraéMoi AaThl pacTOPIKEHHSI.

11.3. PactopxeHne wuid TpeKpalieHne aelcTBus HacTtosmero CornameHus
HE  SABISIETCS  OCHOBaHMEM  IIPEKpAIlleHUs]  IPEAOCTaBICHHS  TOCYIapCTBEHHBIX
U MYHMIMIIAIBHBIX YCIYr, 3amnpochl Ha IpeJOCTaBIe€HHE KOTOPHIX OBUIM IPUHSTHI
OT 3asBUTEJIEN BO BpeMsl JeicTBUs naHnHoro CorjamreHus.
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11.4. Crmoper  mexny  CropoHamMu — pemiarotcss  IOyTeM  [IEPErOBOPOB.
Bce HeyperynupoBaHHBIE CIIOPEI PACCMATPHBAIOTCA B CYAe6HOM TOpSIKE.

11.5. Cornamenue o B3aUMOIEUCTBUH MEXKIY AnMUHUCTpalpied TOpOACKOro
OKpyra OinekrpocTtanb MockoBckoii obmacti u  locymapcTBEHHBIM — Ka3eHHBIM
yupexaeHrneM MockoBcKok 00macTi «MOCKOBCKHM 06IacTHOM MHOrO(YHKIMOHATBHBIH
LIEHTP IIPEIOCTaBIICHUS roCy1apCTBEHHBIX 51 MYHUIUAIIABHBIX YCIIYT»
oT 21.10.2020 Ne 4-1-20/2020 (co BceMM M3MEHEHHUSIMH ¥ IOMONHEHHAMH) HPEKpallaeT
JIEHCTBHE C AaThl BCTYIUICHHSI B CHITYy HacTosmero CornameHust.

11.6. Hacrosmee Cornamenue U NIpHIOKEHAS K HEMY COCTABIEHBI U ITOIINCAHEI
B 2 (IByx)  sK3emIuIspax, UMEIOIIUX  PaBHYIO  IOPUIOUYECKYI0  CHIIY,
10 OIHOMY JUTsi Kaxxaou u3 CTOpOH.

12. PexBu3utsel 1 nognucu CTopon

AIMHMHHCTPALUs TOPOACKOI0 OKpyra I'ocynapcTrBeHHOE Ka3eHHoe

JduekTpocTtaib MockoBcKoil 061acTH yupexaeHue MockoBCKOii 001acTH
«MockoBcKHIi 00J1aCTHOIM
MHOTo(yHKIHOHAJIbHBIH HEHTP
NpPEeNOCTABJICHHS rOCyAapCcTBEHHbBIX
H MYHUIHOAJBHBIX YCJIyI»

T'KY MO «MO M®II»)
IOpunnueckunii ampec: 144003, IOpunuyeckuit anpec: 143401,
MockoBckast 061aCcTh, MockoBckast 00J1acTh,
I. DIEKTPOCTalb, yI. Mupa, 1. 5. r.o. Kpacuoropck, r. Kpacroropck,

6-p Ctpoureneii, 1. 7

ITogtoBslii afgpec: 144003, IToutoBsIit ampec:
MocxkoBckas 001acTs, 143401, MockoBckas 0611acTs,
r. DIeKTpocTanb, yi. Mupa, 1. 5. r. KpacHoropck,

6-p Ctpoureneit, 1. 1
WHH 5053013411 WHH 5024136426
OI'PH 1025007110182 OI'PH 1135024003498

I'nasa ropoackoro okpyra Juaexkrpocrans Jupextop 'KY MO «MO M®II»
MockoBckoi o61acTi
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IIpunoxxenne Ne 2
k CornaiieHuro

ot «/%4 » ﬁ’/'/c):&yZ/ZOé(' Ne#/ S/t

Hepeyens M®DII,
B KOTOPLIX OpraHHu3yeTcs NpeAocTaBJIeHHe rocyJapcTBeHHbIX
H MYHHIMNAJBHBIX YCJIYT, 0Ka3blBaeMbIX AJMUHHUCTpPaIUeEH

1. AxrtyansHasg uHpopManus o geiictByromux M®L], B KOTOPHIX OpraHU3yeTCst
IIPeIOCTaBIE€HEe IOCYNapCTBEHHBIX U MYHULMIIAIBHBIX YCIIYT, YKa3aHHBIX B paszeliax
1 u 2 Ilpunoxenus 1 k Cornamenuto, pasmemiena Ha PIIT'Y 1o 31eKTpOHHOMY alpecy:
https://uslugi.mosreg.ru/mfc/mfcmap.

2. Ilepeyens pefictByroumx MO®LI, B KOTOPEIX OpraHU3yeTCs MPeIoCTaBIEHHE
MYyHHUIUIIANBHBIX YCIIYT, yKa3aHHbBIX B pazzaene 3 [Ipunoxenus 1 k CornameHuro:

Ne
o/ HaumenoBanue M®I] Anpec MOIT
MyHuuunaisHoe 144006, MockoBckast 00J1acTh,
1. | xa3eHHOe yupexJeHue r. DIeKTpocTalb, mpocnekT JleHuHa,
«MHOro¢yHKIIMOHATHHBIN LIEHTP . 11
MpeaOCTaBICHHS TOCYAapCTBEHHEIX
PEA yAap 144012, MockoBckast 00J1acThb,
, ¥ MyHULIMHAIBHBIX YCIYT TOPOJICKOTO - Dexrpoctars. vir. lobentr. 1. 15
" | okpyra OneKkTpocTaib MOCKOBCKOH | P > Y1 AieL, 2L 29,
6 KopII. 3
obnacTm»
3 142434, MockoBcKkast 001acTh,
| r.0. DneKkTpocTaisk, 1. HoBele moMma, 1. 6

I's1aBa ropoackoro okpyra JJjeKkTpocTalib Hupextop I'KY MO «MO M®II»
MockoBckoii 061acTu

Z Z’é é/ IO. Bonkosa

/.,7()\\\/ \/ () N
'-0‘ \ nl‘ o »"
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IIpunoxxenue Ne 3
x CornameHuto

T &Y wezef2iZs 20K Neb 7/, s

Caenennst
00 07100peHHBIX (YTBEPKIEHHBIX) TEXHOJOIHYECKHX cXeMax

1. AxryanbHas HHQPOpPMALUs O TEXHOJNOTHMYECKUX CXeMaX IpelOCTaBIeHHs
rOCyJapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr, YyKa3aHHBIX B Ilpwioxenuu 1
k Cornamenuio, pasMelleHa Ha OQHUUMANIBHOM  caliTe  AJMHHHCTpAaLUH
B cetu MuTtepHeT mo agpecy https://electrostal.ru/, B pasnene «TeXHONIOrHYeCKHE CXEMBI
IIpelOCTaBIICHUS roCyJapCTBEHHBIX " MYHUIUTTATBHBIX YCIyT»
(https://electrostal.ru/administratsiya/administrativnaya-reforma/tehnologicheskie-
shemy-gosudarstvennyh-i-munitsipal-nyh-uslug/).

I'naBa ropoackoro okpyra JjeKTpocTalb Aupextop I'KY MO «MO M®II»
MockoBckoii o6J1acTi

; HN.1O. Boakosa

<>£/3fw¢/ A 2024
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ITpunoxenue Ne 4
k Cornamenuo

ot «79 » [:’,&z};&f}j/z(y_é No é////&%

IHopsanok B3anmopeiictBusa Anmuauctpanun 1 M®I{
IPH NPEIOCTABJIEHUH rOCYyJapCTBEHHBIX H MYHHIHIAJbHBIX YCIyT

1. O0mue mos10KeHUSA

1.1. Hacrosmuii Ilopsimox ompenenser IpaBuiia OpTaHU3AlMK IPeIOCTABICHHS
FOCYJAapCTBEHHBIX W  MYHULMIAIBHBIX  YCIyr  AJIMHHHCTPalWM, YKa3aHHBIX
B [Ipunoxxenuu Ne 1 x Cornamrenuro, B M®LI,

1.2. B M®I1 B cooTBeTCcTBUU C HacTOSIIUM [IOpSAKOM OCYIIIECTBISETCS

1.2.1. mpepocraBnenune OecrmatHoro pnoctyma K PIIIY gns obecnedenus
BO3MOXXHOCTM IIOJla4¥ 3ampoca, B TOM UHCJIEe KOHCYJBTHPOBaHUE 3asBUTENEH
pabotamkamMu MOIL[ 1o Bompocy momaum 3ampoca B OJIEKTPOHHOM — Qopme
(npu HeoOxoauMocTH paboTHUK M®L] moMoraet 3asiBUTENIO OCYIIECTBUTEH CKAHUPOBAHHE
KOMILJIEKTa IOKYMEHTOB Ha 0€3B03ME3JHOU OCHOBE);

1.2.2. npuem 3anpocos;

1.2.3. mnpoBemeHWe CBepKM (IO TMONyYeHHs pe3yjbTaTa IpeloCTaBJIeHUS
rOCy/IapCTBeHHOM (MyHUIMIIANBPHONW) YyCIyrHm JHOO OXHOBPEMEHHO C MOJyYeHHEM
pe3yibTaTa  INpPENOCTABIEHHS  [OCYJAapCTBEHHOM  (MYHHLMIIJIBHON)  YCIIyTH)
IpeACTaBIeHHbIX 3asBUTEJIEM OpUTHHAJIOB JIOKYMEHTOB, HE0OXOTUMBIX
IUIsL TIPEIOCTABIIEHUS IOCYJapCTBEHHOHN (MyHULMIANBHON) YCIYTH, C SNEeKTPOHHBIMH
obpazamu JOKyMEHTOB, [I0JIaHHBIX 3asBUTENIEM B SJIEKTPOHHOM BHje mocpeactsom PIITY
(B ciyuae, €CiIM 3TO IPeAyCMOTPEHO aIMUHICTPATUBHEIM PErTaMEeHTOM IIPe0CTaBIEHUS
rocyaapcTBeHHOU (MyHULIUTIATBEHOMN) YCIIyTH);

1.2.4. Bblgava 3asgBUTENSIM pe3yJbTAaTOB IPENOCTABICHUSI TI'OCYNapPCTBEHHBIX
(MyHULIUTIATBHBIX) YCIYT.

1.3. B mporecce UCIIONHEHNs aAMUHUCTPATUBHEIX MPOLIETYP MIPU MPEAOCTaBICHUN
rOCyAapCTBEHHBIX (MyHHUIMNAIBHBIX) yCiIyT B paMmkax Cornamenus M®I] ucmonp3yroT
Mopaynas M®I] EMC OVY.

1.4. AIMUHUCTpPATHUBHBIE IIPOLIEAY PHI, yKa3aHHbIe B  MOAIIYHKTax
1.2.1 — 1.2.4 nynkra 1.2 mactosmero Ilopsimka ocyiiecTBIsOTCsS paboTHukamu MOI]
B JIeHb OOpallleHus 3asBUTENIEd B COOTBETCTBUU C TPa(UKOM H PEKUMOM pPabOTHI,
YTBEpP>KAEHHBIM BHYTPEHHHUM pPerjiaMeHTOM opraHuzainuu pabotsl B MOII,

1.5. B pamkax CornameHus CpoKd B paboumx JHIX HCUHUCIISIOTCS
UCXONs M3 YCTAaHOBIEHHOM TpPyIOBBIM 3aKOHOAATeNnbcTBOM Poccuiickoit ®enepariim
IATUIHEBHOU pabouell Heflenu He3aBUCUMO OT rpaduka padborsr ML,

1.6. Ilepemaua ot M®II] AnMmuHHCTpauuu 3ampocoB, B JJIEKTPOHHOM BHJE
II0 3alUIIeHHBIM KaHalaM CBs3U (IIpH HAIWYUH TEXHUYECKOH BO3MOXKHOCTH)
OCYUIECTBIISIETCS B CPOK, HE MO3[1HEe pabodero JHs, CIEAYIOIIero 3a JHEM PEerHCTpalliui
3anpocos 3asButeneil B Monyine MOL] EVC OY.

1.7. llepemaua u3 MOIL[ B AIMHHHUCTpallMIO Ha HCIOJHEHHE 3aIpocCoB,
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HamnpaBJieHWE  OPUIMHAJIOB  JIOKYMEHTOB, HEOOXONUMBIX M  IPENOCTaBIeHHS
roCyJapCTBEHHONM (MyHMLUNANbHON) YCIOyrd, npueM or Anmubuctpamuu MOI]
pe3yJNbTaTOB  MNPENOCTABIEHMS  TIOCYHApCTBEHHBIX  (MYyHHMLHIANBHBIX)  YCIyr
Ha OyMa)kHBIX HOCHTEIISIX OCYIIECTBISIETCS B COOTBETCTBHHU C HACTOAIMM [TopsiaKoM.

1.8. M®ILI HeceT OTBETCTBEHHOCTh 32 CPOKH Iepelavd 3alpocoB U OPUTHHATIOB
JIOKYMEHTOB, HEOOXOIUMBIX AJSI NMPEOCTaBICHUS TOCYJapCTBEHHON (MYyHULIMIIAILHOMN)
YCIIyTH, TIOCTYNMBIIKX OT 3asBUTENEH, HA UCIIONIHEHHE B A TMUHUCTPAIHIO.

1.9. AnMmuHHMCTpanmuss HeceT OTBETCTBEHHOCTh 3a IONHOTY, KayecTBo,
JOCTOBEPHOCTP K CBOEBPEMEHHYIO IIOAIOTOBKY pe3yjbTaTa IIpellOCTaBICHHS
roCyJapCTBEHHON(MYHHUIIUIIAIBHOMN) YCIIYTH.

1.10. MudopmupoBanne MOI] AnmuHuCcTpanueid O TOTOBHOCTH pe3yJbTaTa
NPEeTOCTaBIEHUs] TOCYNAPCTBEHHOM (MyHUIUIAIBHOW) YCIYIH  OCYIIECTBISETCS
IIOCPEICTBOM IIPOCTaBJIEHUsI COOTBETCTBYIOIMUX cratycoB Ha PIII'Y u B Monyne M®I]
ENC OY.

1.11. Ilpu oOpamieHHM 3asBUTENS 3a TOCYNAPCTBEHHBIMM (MyHUIUIIATLHBIMH)
yCIyraMyd B COCTaBe KOMIUIEKCHOIO 3ampoca (IpU COOTBETCTBYIOIIEM YKa3aHUHU TaKOM
B03MOXHOCTH B IIpunoxenun Ne 1 x Cornamenuo) B ML ocylecTBiseTcss npreM
TaKUX 3alpOCOB M BBIaya PE3yJTaTOB IPEJOCTAaBIEHUS TI'OCYIAPCTBEHHBIX YCIyT
B COOTBETCTBHHM C  IOJOXKeHHsIMH cratbu 15.1  DenmepansHOro  3akoHa
or 27.07.2010 Ne210-®3 «O6 opraHuzanuy MOpeIOCTaBIEHUS TOCYIapCTBEHHBIX
U MyHHUWIANBHBEIX  YCIOyr» W IIpUKasoM  MuH3KOHOMpasBuTHsS  Poccuu
or 13.06.2018 Ne 304 «OO0 yTBepXHEHUM METONMYECKUX pPEKOMEHIAIMM
10 OpraHM3alliy IPEJOCTABICHUS B MHOTO(QYHKITMOHANBHBIX IIEHTPaxX MpeIoCTaBIeHUs
TOCYyTapCTBEHHEIX M MYHMLMIAIBHBIX YCIYr JABYX U Oojiee TroCylapCTBEHHBIX
¥ (MIM) MyHULUNAIBHBIX YCIyT IPU OJHOKPaTHOM OOpALIEHHMH 3asBUTENS C 3alPOCOM
O MPEAOCTaBIEHUH HECKOIBKUX IOCYNaPCTBEHHBIX U (WJIM) MYHHUIIUIIAIBHEIX YCIIYI».

1.12. Tlopsnox XpaHeHUs: KOMILIEKCHOro 3anpoca B M®I] onpenenen mpukazoM
Munskonompassutus Poccuu ot 21.03.2018 Ne 137 «O6 yTBep)KmeHMH NPUMEPHOM
bopMbI 3ampoca 0 IIpeNOCTaBICHUHN HECKOJIBKUX roCyJapCTBEHHBIX
U (MIH) MyHULIUOATIBHBIX YCIyT B MHOTO(YHKI[MOHAIBHBIX IEHTpPax IPeJOCTaBICHMS
rOCYIapCTBEHHBIX M MYHHUIUIAIBHBIX yCIYI U IOpSAOKa XpaHEHHUS COOTBETCTBYIOLIUX
3aIIpOCOBY.

2. IIpuem 3anpoca ot 3asiButens B MOI]

2.1. 3anpockl M OpHUTMHAJIBI JOKYMEHTOB, HEOOXOAMMBIE IS IPENOCTABIECHUS
rOCY[apCTBEHHBIX (MyHHMLUIAIBHBIX) YCIYT, IOAJEXAT nepenade B AIMHUHHUCTPALIAIO
u3 M®I] sa 6ymMaXHOM HOCHTeNle IIPU HAJMYUK B aJAMUHUCTPATHBHOM perjiaMeHTe
IPENOCTaBIEHUs. TOCYAapCTBEHHOM (MYHHIMIIANIBHOM) YCIYI'M COOTBETCTBYIOILETO
TpeboBaHuUs U crocoba npepocTapineHus 3ampoca yepe3 MOLI,

IIpy »sTOM mepenadya MAOKYMEHTOB Ha OyMaxxHBIX HocuTelnsx u3 MOI]
B AIMHHHUCTPAIMIO OCYILIECTBIIETCS B paMKaxX OJHOTO MYHHIMIAIBHOIO 00pa30BaHMsA
MockoBckoii obyacTu.
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2.2. 3ampockl ¥ OpUTHHATBl TOKYMEHTOB, HEOOXOAUMBIE IJIS IIPEHOCTABIECHHUS
FOCyapCTBEHHBIX  (MyHHLUIANBHBIX) YCIYT, MEpefalTcs B AJIMUHHCTDAIMIO
u3 M®L] B 351eKTPOHHOM BHJIE ¢ HCHONB30BanreM Monyns M®I] EUC OY.

2.3. Pabotux M®I] nipu npueme 3amnpocos:

2.3.1. ycTaHaBIMBaeT npeaAMeT 00OpalleHus;

2.3.2. ycTaHaBIMBAET TOXXIECTBEHHOCTD JHUIA, W300paXkeHHOro Ha (ororpadum,
COZiepXKalleiCsl B TIACIIOPT€ MM HHOM JIOKyMEHTE, YIOCTOBEPSIOLIEM JIMYHOCTE,
JINYHOCTH 3asIBUTEJIS;

2.3.3. ycraHaBIUBAET TOXIECTBEHHOCTH JIMIla, H300pakeHHOro Ha Qororpadun,
COZIepXKalllelCsl B TMAacloOpTe MM HHOM JOKYMEHTE, YyIOCTOBEPSIOLIEM JIMYHOCTS,
JTUYHOCTH NPEICTABUTEIS 3asIBUTENIS, IPOBEPSIET IIOTHOMOYHS MIPEACTABUTENS 3asBUTENSL
B COOTBETCTBHHM C [OKYMEHTOM, YIOCTOBEPSIOIIMM €ro IoJHoMouds (B Cliydae
oOpallleHUs IPeACTaBUTENS 3asBUTENS);

2.3.4. mpoBepsieT INpPeAOoCTaBICHHBIE 3asSBHTENEM JOKYMEHTHI HAa COOTBETCTBHUE
NEePeYHI0 JOKYMEHTOB, HEOOXOAMMBIX [UII IPEJOCTABIEHUS IOCYAapCTBEHHOM
(MyHUIMIIANBHOHK) YCIYyTM M YKa3aHHBIX B  aJIMMHHCTPAaTHBHOM perjaMeHTe
NPeOCTaBIIEHUS FOCY JapCTBEHHOHN (MYyHHUITUIIATBHOMN) YCITyTH;

2.3.5. mpoBepseT IPEeNCTaBIEHHbIH 3asBUTENIEM 3alpoc U NpPHUIaraeMble K Hemy
JOKYMEHTBl Ha HaJIM4YM€ IIOAYMCTOK, IIPUIUCOK, 3a4epKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX MCIPABIEHUHN, CEpbEe3HBIX MOBPEXKACHMIA, HE MO3BOJISIOIIUX OJHO3HAYHO
HICTOJIKOBATh UX COZEpKaHHE,

2.3.6. cBepseT NpeJoCcTaBlIeHHbIE 3asBUTEIeM KOIHMH JOKYMEHTOB C OPUIMHAIAMU
JOKyMEHTOB WJIH HM3TOTaBIMBA€T KOIHUHU C OPUTHMHANOB JOKYMEHTOB CaMOCTOSTEILHO,
CTaBUT Ha Komuu IuTamn «C opuruHamoM cBepeHO»/«Komwus BepHa», yKa3bIBaeT
(GamunuIo, MM M OT4eCTBO (IPH HAJWUYHUM), HOJDKHOCTh, INPUHUMAET OT 3asBUTEILI
OpPUTHMHAIBl JOKYMEHTOB, HEOOXONMMBIX /IS TIPENOCTaBIEHUS TOCYAapCTBEHHOM
(MyHWLMIIANBHOM) yCOyrd, mnsd Iepefadd B AIMUHUCTpamuio(B clydae, ecld
ANl TIPEIOCTaBICHUS TOCYNapCTBEHHOM (MYHHLUNAIBHOM) YCIyrH AIMHUHUCTpAIMH
HEOOXOMUMEl ~ OPMIMHANBl  JOKYMEHTOB, HEOOXOIMMBIX JUIi  IIPefOCTaBICHUS
roCyJapCTBEHHOM(MYHUIUIIAIBHON) YCIYT'H, B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanun);

2.3.]. mpoBepseT IpeICTaBIEHHBIM 3asBUTENEM 3alpoc MpUiaraeMsle K HeMy
AOKYMEHTBI Ha NpeaMeT OTCYTCTBHS WIIM HalW4dhsd OCHOBAHUM IS OTKa3a B IIPHEME
JDOKYMEHTOB, HEOOXOIMMEBIX Ul IPEJOCTaBICHHs IOCYIapCTBEHHON (MyHHUIUIIAIBHOMN)
YCIyTd B Cly4ae €CIH [aHHO€ IIOJHOMOYHE YCTaHOBICHO aIMHHHCTPATHBHBIM
PErJIaMeHTOM  IPENOCTABIEHHMsS  TOCYAapCTBEHHOM  (MYHHUIMIIANBHOM)  YCIyIH.
[lpy Hamuuu¥ OCHOBaHUM AT OTKa3a B MpUeME JOKYMEHTOB, HEOOXOIUMBIX
IJIST TIPeTOCTaBJIEHHs IOCYJAapCTBEHHON (MyHMIUNAIBHON) YCIYTH, TOTOBUT pPEIICHUE
00 oTKa3e B pHEME JOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABIEHHS TOCYAApPCTBEHHOM
(MyHMIUIIaIBHOM) YCIIYTH, IHOAMMCHIBAET €ro, 3aBepser medatbio MOIl u BEImaer
3asBUTENIIO C yKa3aHHWEM IPUYMHBEI OTKa3za B cpok He nosgHee 30 (Tpuauaru) MuHYT
C MOMEHTA IOJIy4YeHHUs OT 3asBUTens 3anpoca B MOI];

2.3.8. 3anonuser Gopmy 3anpoca B Moxyne MOL] EVIC OV B ciygae ecnau 3ampoc
He MpeJCTaBleH 3asBUTENIEM, DPacCIeyaTblBa€T M IIpeJyUlaraeT 3asBUTENI0 IPOBEPUTH
IIPaBUIIEHOCTH 3aII0JIHEHMS 3alpoca U MOAIHCATE €r0;
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2.3.9. ocyumectBiseT B IIPHCYTCTBHM 3asBUTENA PETHCTPAMIO  3ampoca
B Monyne M®I[ EVIC OY;

2.3.10. ycraHaBIuBaeT IJIAHOBYIO aTy MOATOTOBKU Pe3yJbTaTa rocyIapCTBEHHOM
(MyHULWIIAIBHOR) YCIYTM B COOTBETCTBHM C HOPMATHBHBIMM IIPABOBEIMH aKTaMH
Poccuiickoit ®enepanuu, peraaMEeHTHPYIOLIMMA MPENOCTaBIEHHE TOCYAAPCTBEHHOMN
(MyHHUMIANBHOM) ycmyru (TUIaHOBas fara IOATOTOBKH pe3ylbTaTa (OpMHpPYeTCs
aproMatn4eckd B Moayne MOI EMC OV npu peructparuu 3anpoca);

2.3.11. pacnieyaTpiBaeT COPMUPOBAHHYIO aBTOMaTHYecku B Moamyine M®I] EMC
OY BBIMKMCKY U3 31EKTPOHHOTO XypHaa PEruCTpali 0OpalleH i o IpiHeMe JOKYMEHTOB
sasBUTeNs  (TMpeICTaBUTENs  3asgBUTENs) HA  [ONyYeHHe  ToCy[AapCTBEHHBIX
1 MYHULMNATBHBIX ycinyr B MOI[ (manee — Bpimmcka) B 2 (JIByx) sK3eMIuIspax
(BBIUCKA CONEPIKUT OIKCh ITOKYMEHTOB - IIOJIHBIA TepeyeHb JOKYMEHTOB,
IIPEIOCTABICHHBIX 3asIBUTEIIEM);

2.3.12. npennaraeT 3asBUTENIO0 NPOBEPUTH IPABMILHOCTH 3aIONHEHUS BBITHUCKH
u nmomnmcate ee B 2 (JByX) osk3emiuiapax (IOANMCH 3asBUTENs HAa BBIIUCKE
CBHIETEIBECTBYET O IMPaBUIIBHOCTH BHeCEHHBIX B Monyns M®I[ EVIC OV cBenenmit),

2.3.13. mocre MOANMCH 3asBUTENS MOAHCHIBaeT 2 (J[Ba) 3K3eMILISpa BEITUCKH;

2.3.14. BBIaeT Ha PYKM 3asSBHUTENIO OIMH SK3eMIUIIp BHIMMCKH ((akT BHIAAYH
3asBUTEIIO BEIMMMCKH IOATBEPXKAAET nomydenre M®L] 3anpoca ot 3asBuTens);

2.3.15. obecrnieuynBaer nepenaqy BTOPOTO 9K3eMILISIpa BBITUCKH
B AZIMUHHUCTPaLMIO BMECTE ¢ 3alipocoM;

2.3.16. oCywIeCTBIsAET BO3BPAT 3asABUTENIO IOKYMEHTOB, IOJJIEXKAIIUX BO3BPATY
B COOTBETCTBMU C TPeOOBaHMAMHU aJMUHUCTPATUBHOIO perJIaMEHTa MPEJOCTABIEHHS
roCy1apCTBEHHOH (MyHHIIUIIAIEHOM) YCIyIH;

2.3.17. npu HaIUYUK TEXHUYECKOH BO3MOXKHOCTH CKAHUPYET 3aIpoc, IPUKPEIIAET
3JIEKTPOHHBIE 00pa3kl JoKyMeHToB B Moxyins M®L] EVIC OV u 3aBepsieT uX ycUNeHHOM
KBaIM(UIMPOBAaHHOM 3I€KTPOHHOM momuckto (nanee — JIT);

23.18. mpud HamMYMU JJEKTPOHHOTO  B3auMOIEHCTBHSA Mexny MOIL]
¥ AIMHHUCTpallded OCYINEeCTBISAET HalpaBleHHe 3ampoca B JIEKTPOHHOH (opMme
B AIMUHUCTpAITHIO.

3. Ilepenaya 3anpocoB U OPUTHHAJIOB JOKYMEHTOB,
He00XOUMBIX ISl IPeJOCTABJICHHS roCyJaPCTBEHHON (MyHHIUNANBLHOI) yCIyrH,
u3 M®II B AAMHHHCTpPaIUI0 HA OYMAXKHOM HOCHTEJIe

3.1. 3ampocel W OpHMIMHANBI JOKYMEHTOB, HEOOXOIMUMBIX JUIS IPEJOCTaBICHUS
rOCYIapCTBEHHBIX (MyHUIMIIAIBHBIX) YCIYT, yKa3aHHBIE B IyHKTe 2.1 HACTOSIIEro
Iopsimka mopnexar nepegade B AxMuHHCTpanuo u3 MOL] Ha 6yMaXHOM HOCHTEIE.
I1pu aTOM Nepenadya JOKyMEHTOB Ha 6yMaXXHBIX HocHTelsix u3 MOL] B A IMUHUCTpAIHIO
OCYIIECTBIIAETCS B paMKaX OJHOIO MyHHIIUIIAIEHOTO 00pa30BaHusl.

3.2. Cpok mepenaun u3 M®ILl B AAMHHHCTpauuio 3ampocoB U JOKYMEHTOB
Ha OyMaXXHOM HOCHTeNe Ul HPENOCTABIEHHs TOCYNapCTBEHHBIX (MyHHIUIIAIBHBIX)
YCIIyT' B COOTBETCTBHH C IyHKTOM 2.1 Hacrosero Ilopsinka — He mo3qHee CIeLyOMIEro
paboyero mHsA CO IHA TONydYeHHs 3ampoca OT 3asBUTENS, €CIU B aJMHHHCTPATUBHOM
perimaMeHTe MpeIOCTaBlIEHUs YCIIyTd He YKa3aH NHOM CPOK Mepefiaul JOKYMEHTOB.



39

3.3. 1Ipu nepenaye NpUHATHIX 3alIPOCOB U OPUTMHAIIOB JOKYMEHTOB, HEOOXOIHIMBIX
JUTST IIpEeIOCTaBIEHUS roCyZapCTBEHHBIX (MyHHITUTIAIEHEIX) YCIIyT,
B AIIMUHHCTpalMI0O Ha OyMaXHOM HOCHTEJe YHOJHOMOYEHHbIH paGoTHuK M®I]
¢opmupyet B 3 (Tpex) sx3eMIULIpax peecTp epeaaBaeMbIx JOKyMeHTOB (3anpoca) (najee
— peecTp mepeayy 3amnpoca), B KOTOPOM yKa3bIBaeTCs CIeAyromas HH(GOpMaIHs:

3.3.1. HoMep peecTpa nepefady 3ampoca u JaTa fepeaadn 3amnpoca;

3.3.2. naumenoBanue M®ILI, ocyIecTBIsIOIIETO TIEpefady 3amnpoca;

3.3.3. HauMeHOBaHHe AIMUHUCTPAIMU U aJpeC JOCTABKHY;

3.3.4. perucTpaioHHbI HOMep 3ampoca;

3.3.5. bamunus, UMs 1 0TYECTBO (TIPY HATMYKH) 3aIBUTEIS;

3.3.6. HaMEHOBAaHUE IOCYJapCTBEHHON (MYyHULUIIAIBHOM) YCIYIH;

3.3.7. «Peectp mnepemaun 3ampoca chopMUpOBAL: (bamumnus,
UM X OTYECTBO (IPH HAIMYMH) ¥ ITOANUCH padotHuKa ML, chopMUpoBaBIIETrO peecTp
nepenaydu 3ampoca)y;

- «J1OKyMEHTBI TIPHHSLII: (pamunus, uMs U oTUeCTBO (IPH HANTHUYLK),
JODKHOCTh M IIOANHKCH JIMIA, YIOJIHOMOYEHHOIO Ha Iepeiady IOKyMeHToB (3ampoca),
Jiata, BpeMs)»;

- «JIOKyMEHTBI ITOJTYYHII: (bamuiust, IMS U 0T4eCTBO (IPH HAIHUYUH),
JOJDKHOCTB U MOMIHUCH JOJDKHOCTHOIO JIHLa (MyHHIMIIANEHOTO CIIYXKallero, paboTHHUKA)
AnMuHMCTpaIuy, Jata, Bpems)».

3.4. YnonmaoMoueHHbIH paboTHHK M®II:

3.4.1. mpoBepsieT COOTBETCTBHE CHOPMUPOBAHHOMY peecTpy Iepefadyu 3ampoca
(akTuYecKH mepeaBaeMbIX 3alpocoB M MoamuckiBaerT ero B 3 (Tpex) skseMuispax
(ommH SK3eMIIAp peecTpa mepemadud ocraercs B MOII, Bropoil — mnepenaercs
B AZIIMUHHUCTpALlMIO, a TPETHH — C IONIKCHIO JODKHOCTHOIO JIKNA (MyHMIMIATEHOIO
CIly)Kalero, paboTHuka) AIMUHHUCTpay Bo3Bpaiaercs B MOII);

3.4.2. moAroraBnMBaeT NOKYMEHTHl K Ilepemade B AIQMuHHCTpauuro (mepenada
IOKYMEHTOB (3alpocoB) OCYLIECTBISETCS B 3alleYaTaHHBIX KOHBEPTAX IO PEECTPY
nepenaydu 3ampoca);

3.5. Peectp nepenauu 3amnpoca IOJUIEXUT y4eTy U XpaHeHuto B Tedenue 3 (Tpex)
JIET.

3.6. M®I] ocymecTBiseT Iepenady IOATOTOBIEHHBIX IAKETOB JOKYMEHTOB
(3anpocoB) KyphepcKoil CiIyk00H WM yIONHOMOYEHHBIM Ha IEPEBO3KY JOKYMEHTOB
pabotaukom MOI] (nanee — YIOIHOMOYCHHOE Ha MEPEBO3KY NOKYMEHTOB Iuio MOILI).

3.7. YIonHOMOYEHHOE Ha IIepeBO3Ky IOKyMeHTOB jmio MO®II ocymecTsiser
nepenavyy MOATrOTOBIEHHEBIX IIAKETOB JOKYMEHTOB (3alpocoB) Mo afipecaM CTPYKTYpPHBIX
noJapasfaeneHui AIMAHUCTPALMU, OTBETCTBEHHBIX 3a NIPEJJOCTABIEHHE I'OCYIapCTBEHHBIX
(MyHUIIUTIABHBIX) YCIIYT.

3.8. VYnonHoMoueHHOe Ha IEpeBO3KY JOKyMeHTOoB nuio MO®I[ Hecer
OTBETCTBEHHOCTh B MOpsIIIKE, IIpeIyCMOTPEHHOM 3aKOHOJJATEILCTBOM
Poccuiickoii ®enepanuu, 3a COXPaHHOCTH JOKYMEHTOB (3ampocoB) ¢ MOMEHTa
UX TOJyYeHHs I Iepeayd B AIMUHUCTPALUIO O OKOHYAHUS IMepefiavyu JOKYMEHTOB
(3ampocoB) M JOMKHO OBITH IPOMHCTPYKTHPOBAHO O IOPSAKE CBOMX JeHCTBHIA
paboraukomM M®LI, npUHSABIIKM pelIeHue o Iepenade JOKyMeHTOB (3ampoca).
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3.9. VnonHoMo4eHHOE Ha NEePEeBO3KY JOKYMEHTOB JIHIO M®II, ocymecTBstolee
nepefiadyy NOKyMEHTOB (3ampoca), JOJDKHO IPH MOJyYeHHWH yKa3aHWs Ha WX Ilepefady
yOeIuTECA B TOM, YTO JOKYMEHTHI HaIeXaliuM o6pa3oM HOATOTOBIIEHE! [Is nepeaavn
U UIMEIOTCSI CONPOBOAUTENBHEIE IOKYMEHTHI (peecTp mepenauu 3ampoca).

3.10. YnonHoMo4YeHHOe Ha IepeBO3Ky MOKyMeHTOB nuumo M®I] moamuchkiBaer
3 (Tpu) sk3emIuIspa peectpa mepenayn 3ampoca.

3.11. PaboTHUK KyphepcKoit CIy>XObI HEHCTBYET B COOTBETCTBUH C 3aKITFOUESHHEBIM
Mexny MOILl u KypbepcKo# Cciy<00l HOroBOpOM Ha OKa3aHHE SKCIIEJUTOPCKUX

(KypBepCKHUX) YCIIyT.

4. Ilpuem Anmunucrpanueii or M®II 3anpocoB U OpUrHHAIIOB JOKYMEHTOB,
He0o0XO0UMBIX JJIsl IPeJOCTABJICHHS IOCYIaPCTBEHHOM (MyHHIUNAALHON) yeayry,
Ha OyMa:;KHOM HOCHTEJIe

4.1.  JlomxHocTHOE  NHMIO  (MyHHLMIANBHBIA  CIyXaluii, pabOTHHK)
AIIMUHUCTpAITHU:

4.1.1. mpuHEMaeT OT YIIOJHOMOYEHHOTO Ha IEPEBO3KY HOKYMEeHTOB jiuia MOL]
3amnpockl [0 peecTpy Mepenadd 3amnpocos;

4.1.2. mpoBepseT Hamu4Me 3alpOCOB COIVIACHO DEECTpy Iepefaud 3alpocoB
(B ciiyyae oOHapy KeHHs HECOOTBETCTBHUH [IEJIAET OTMETKY B PEECTpE Tlepejadl 3alpoCoB);

4.1.3.1ipy HEOOXOAUMOCTH HPOBEPSET KOMIUIEKTHOCTH JOKYMEHTOB IO KaXIOMY
3ampocy COINacHo COOTBETCTBYIOIIEH BBHIIMCKE K JaHHOMY 3ampocy. B ciydae
OTCYTCTBHUS [TOKYMEHTOB, YKa3aHHBIX B BBIIIACKE, BO3BpallaeT YIIOJIHOMOYEHHOMY
Ha TepeBO3Ky AOKYyMeHTOB juily M®I] B 3anedataHHOM KOHBepTe MOKyMeHTHI (3ampoc)
U JIelaeT COOTBETCTBYIONIYIO OTMETKY B peecTpe Iepeadu 3amnpoca;

4.1.4. craBur nmoanmchk Ha 2 (/IByX) sK3eMIUpax peecTpa Ilepefadd 3ampoca
u nepenaet 1 (OmuH) 3K3eMIUIAP yKa3aHHOTO peecTpa YIOMHOMOYEHHOMY Ha IIEpEBO3KY
J0KyMeHTOB iy M®I] mst Bo3Bpara ero B MOII).

S. Ilepenaya pe3yJbTaToOB NPEJOCTABJIEHHS FOCYIAPCTBEHHbIX (MyHHIHNAIbHBIX)
yeayr u3s Aamunnctpauun B M®II Ha 6ymasknoM HocHTere

5.1. PesynpTaThl IpeNOCTaBIEHUs FOCYIAPCTBEHHBIX (MYHMIUIIAIBHBIX) YCIYT,
nopnexar mnepenade u3 AnmuHucTpanud B MOILl mo MecTy NpuHATHS pelIeHHS
Ha OyMa)XHOM HOCHMTeNe @pH HAIMYAM B aIMUHHUCTPATHBHBIX periaMeHTax
COOTBETCTBYIOIIETO cmocoba  IIPENOCTaBIEHUS  pe3yabTaTa U COIJIACHO
IIpunoxenuro Ne 1 x CornamreHuto.

5.2. Cpok nepemaun ApmuHucTpanueii B M®LI pe3ynsTaToB NpefoCTaBICHHUS
rOCYJApCTBEHHBIX (MyHHMLMIIQIBHBIX) YCIyr Ha OYMaXHOM HOCHUTENe HE MOXET
npesbimiath 1 (ogHoro) paboyero mOHS €O [OHS OKasaHus AIMMHHCTpalyel
rOCYAapCTBEHHOM (MyHHMIMIIATFHOM) YCIyTH, HO He IMO3/Hee MOCIENHero pabovero aHs
PErIaMeHTHOTO CpOKa OKa3aHHs roCyJapCTBEHHOH (MyHUIMNIANBHOM) YCITyTH.

53. Ilpm nmepenade  pesymbTaTOB  IIPEJOCTABICHHS  IOCYJAPCTBEHHBIX
(MysununansHelx) ycayr B MO®OI] Ha OyMakHOM HOCHTeNe JOIDKHOCTHOE JIHIO
(MyHMIMIANBHEI CIy)Xalluid, paboTHHK) AxMuuuCcTpanuu ¢Gopmupyer B 2 (JIByX)
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OK3EMIUIAPAaX OTHENBHO Ha Kaxasld opuc MOILl peectp mepemaun pe3ynbTaToB
NPENOCTaBICHNUS FOCY TapPCTBEHHBIX (MYHHLUINAIBHBIX) YCIYT (lajiee — peecTp Hepenadyn
pe3ylIbTaToB), B KOTOPOM YKa3bIBAETC:

5.3.1. HOMep peecTpa Iepemayd pe3yJbTATOB M JaTa Iepefayd JOKYMEHTOB
(pe3ynbTaToOB NPENOCTAaBIEHHUS FOCY JAPCTBEHHBIX (MyHUIUIANBHEIX) YCIyT);

5.3.2. wnammenoBanme MOILI, mPUHUMAOIETO JOKyMEHTHl (pE3yJIbTAThl
IPEJOCTaBIICHHUSI TOCY IAPCTBEHHBIX (MyHULIUIIANBHEIX) YCIIYT), M apEC JOCTABKHY;

5.3.3. pEruCTpalMOHHBIH HOMep IlepefaBaeMblX IOKYMEHTOB (pe3ylbTaToB
IPENOCTABNCHUSI ~ TOCYMApCTBEHHBIX  (MyHHLMIANBHBIX)  YCIYyr), [PHCBOEHHBIH
COOTBETCTBYIOLIEMY 3anpocy B Moayine M®I] EMC OVY;

53.4. ¢amwmmoo, uMs ® oT4ectBO (mpu Hamwdmm) pabotHumka TCII,
COpMHPOBABILETO PEeCTp MEPEAadn pe3yIbTaTOB;

5.3.5. «/IOKyMEeHTBl TIPHUHSII: (pammmus, WM M OTYECTBO
(Tpy HAJIMYMK) ¥ HOAIKCE JIMIIA, YIOJTHOMOYEHHOTO Ha Mepeiady JOKyMEHTOB, (haMIIIHs,
VIMSL M OTYECTBO (TP HAIMYHUHM), TOJDKHOCTB M MOANHUCEH paboTHrka M®LI, naTa, BpeMs)».

5.4.  omKHOCTHOe  1MIO  (MyHHUMNAIBHBIA  CIy)aumui, pabOTHHK)
AIMUHUCTpallMM TPOBEPSET COOTBETCTBHE C(HOPMHUPOBAHHOMY peecTpy Iepeaadn
pe3yNbTaToB (PAKTUYECKH IepelaBaeMbIX JOKYMEHTOB U MOMMCHIBAET peecTp Mepeaadu
pe3ynpTatoB B 2 ([IByX) sK3eMmmigpax (OXMH 3K3eMIUISIP OCTAeTcs B AJMUHUCTDAIWH,
BTOpOH — nepenaetcsi B MOII).

5.5. JMomkHOCTHOe  nuuo  (MyHHLIUNAIBHBIA  CHOyXaliuii, pabOTHHK)
ANMAHWCTpalluM HOJArOTaBIMBaeT IlepefaBacMble TOKYMEHTH K mepenade. Ilepenaua
JOKYMEHTOB OCYIIECTBIIIETCS B 3all€4aTaHHBIX KOHBEpTaxX II0 pEecTpy Iepenayu
pe3ynbraroB. Ha KOHBEpTaX NPOCTABIAIOTCS PErUCTPAllMOHHBIE HOMEPA NEepeAaBaEMBIX
JNOKYMEHTOB, IPHCBOEHHBIE COOTBETCTBYIOIEMY 3aIpocy.

5.6. VIONHOMOYEHHOE Ha II€PeBO3KYy IOKYMeHTOB Juio M®L] mposepser
COOTBETCTBUE HOMEPOB, YKa3aHHBIX Ha KOHBEPTE U B peecTpe INepefayd pe3yJbTaToB,
U TOANHCHIBACT YyKasaHHBIM peecTtp. B ciaydae oOHapyXeHHS HECOOTBETCTBHS
(dopMupyeTcs HOBBI peecTp Iepenadyr pe3yIbTaToBb.

6. Ilpuem B M®@I] pe3y1bTaTOB NpeAOCTABJIEHHS IOCYJAPCTBEHHBIX
(MyHHUHDANBLHBIX) YCAYT, IOATOTOBJIEHHBIX AIMHUHHCTPALHE
Ha OyMaKHOM HOCHTeJe

6.1. Pabotauk MOII:

6.1.1. mpuHMMaeT OT YIIOJHOMOUYSHHOIO Ha MEPEBO3KY NOKYMEHTOB juia MPL]
JOKYMEHTHI (pe3y/bTaThl IPeN0OCTaBIeH)s TOCYJaPCTBEHHBIX (MYHUIMIANLHEIX) YCIYT)
II0 peecTpy Nepeaayuu pe3yIbTaToB;

6.1.2. mposepseT HamuuMe JOKYMEHTOB (pe3yJbTaToB IpeNOCTaBICHHUS
rOCYAapCTBEHHBIX (MyHHIUIANBHEIX) YCIIYT) COIIACHO PEECTPy Iepeadut pe3yIbTaToB (B
Ciy4ae OOHapy KE€HHUs HECOOTBETCTBHII IelIaeT OTMETKY B PEECTpE MEepeiadn pe3yIbTaToB
1 coobmaeT 06 3ToM B A IMHUHHUCTPAITHIO);

6.1.3. craBut noanucek Ha 1 (OxHOM) 3K3eMIUTIpE peecTpa Mepefayr pe3yabTaToB;

6.1.4. He mo3nHee cnenyromero pabodero IHS IHOCIE MOCTYIUIEHHS JOKYMEHTOB
npoctapisieT B Moayne M®L] EMIC OV cooTBeTcTBYOIIHII CTATYC.
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6.2. PeecTp mepenauu pe3yibTaTOB MOMJIEXHUT YYeTy M XpaHEHHIO B TEUCHHE
3 (Tpex) ner.

7. CBepKa OPUIHHAJIOB JOKYMEHTOB, HEOGXOAUMBIX /ISl IPeJ0CTABICHHUS
rocy1apcTBeHHOU (MyHHUHNIANILHOM) YCIYTH, € 3JIeKTPOHHLIMH 00pa3aMu
JAOKYMEHTOB, NOJAHHbLIX 3asiBUTeJIeM nocpeactsom PIITY

7.1. Cpepka OpUIMHANOB JOKYMEHTOB, HEOOXONMMBIX JUISl IPEJOCTABIECHUS
rOCYAapCTBEHHOW (MyHMIMIANBHOR) YCIyTH, C 3JIEKTPOHHBIMU 06pa3aMH JOKYMEHTOB,
NOJaHHBIX 3asBUTeNeM mnocpenctsoM PIIIY, ocymecTBusieTcs mpu IpemoCTaBIEHHUA
rOCYAapCTBEHHBIX (MYHMUMIANBHBEIXK) YCIYT, B COOTBETCTBMU C IlpuioxeHueM Ne 1
k CornameHuro.

7.2. Pabotamx MOI] mpum CBepKke OpUTHHAIOB JOKYMEHTOB, HEOOXOMHMBIX
AU TIPEIOCTaBNIEHUs TOCYAapCTBEHHOM (MyHHMLUIAIBHOM) YCIYTH, ¢ 3I€KTPOHHLIMHU
obpasamu JOKyMEHTOB, [IOlaHHEIX 3asBUTeNeM mocpeactsoM PIITY:

7.2.1. ycraHaBNnUBaeT TOXJIECTBEHHOCTH JIUIA, H300paXkeHHOro Ha (oTorpadui,
COIepXallleCsl B MACIOpTe HIHM HMHOM JOKYMEHTe, YHOCTOBEPSIOIEM JIMYHOCTh,
JIMYHOCTY 3asIBUTEIS;

7.2.2. ycraHaBNUBAaeT TOXKECTBEHHOCTH JIMIA, H300paXkeHHOro Ha (oTorpadui,
COZlepXalleiCss B MaclopTe MIM HHOM JOKYMEHTE, YIOCTOBEPSIOUIEM JHMYHOCTS,
JTUYHOCTH NPEICTABUTEIS 3asBUTENIS, IPOBEPSET IOTHOMOYHS [IPEICTABUTENS 3aBUTEIS
B COOTBETCTBHM C JOKYMEHTOM, YIOCTOBEPSIOIIMM €ro IOoJHOMOYds (B cCiydae
oOpalleHNs IPeACTaBUTEIS 3asBUTENS);

7.2.3. mpoBepseT COOTBETCTBHE OpPUTHHAJIOB JOKYMEHTOB, HEOOXOIUMBIX
AU TIPEOCTaBIECHUs TOCYAapCTBEHHON (MyHHLUIATIBHOW) YCIYTH, C 3JI€KTPOHHBIMU
o0pa3amu JOKyMEHTOB, IIOJaHHBIX 3asBHUTeleM mocpeacTsoM PITTY.

7.3. B choydyae COOTBETCTBHS OPHIHMHAIOB JOKYMEHTOB, HEOOXOIUMBIX
AU TPENOCTaBICHUs] TOCYNApCTBEHHOM (MYyHHUIUIIANBHONH) YCIYTH, SJIEKTPOHHBIM
obpasaM, nomanHeM Yepe3 PIIT'Y, paGotaux M®LI:

7.3.1. pacnevaTbiBaeT cHOPMHUPOBAHHYIO aBTOMaTH4ecku B Mopyne M®I] EMC
OV BeINMCKY O MONyYEHUH NOKYMEHTOB C YKa3aHHEM MX IePeyHs M KOJUYECTBA JICTOB,
BXOJAIIEr0 HOMepa, AaThl MONYyYEHHs M JAaThl TOTOBHOCTH PE3yJbTaTa IpeJOCTaBIEHUS
rOCylapCTBEHHOM (MYHMIMIIATEHOM) ycnyry (nanee — Beimucka) B 3 (Tpex) sxzeMmnspax.
Brmmucka — mommuceiBaercs  paboTHukoM — M®I],  NpUHABIIMM  JOKYMEHTHI
U 3asiBUTEJNIEM;

7.3.2. mpexanaraeT 3asBUTENIO IPOBEPUTH NPABUIBHOCTH 3alIOJHEHUS BBITUCKU
u noxnucats ee B 3 (Tpex) sxzeMiuisipax.

[Mopnucey 3asBUTEN Ha BBHIIHCKE CBHIETEIBCTBYET O INPAaBUILHOCTH BHECEHHBIX
B Moayne M®I] EMC OY cBenenuit;

7.3.3. mocne moamucu 3asgBuTens moxmuceBaeT 3 (Tpu) sK3eMIuIgpa BBIIKCKH,
BBIZIAET ONUH IK3EMIUIAP BBIIMCKA HA PYKH 3asBUTENIO (BTOPOM 3K3EMIUIAD BBHITUCKU
octaercst B M®LI, TpeTuii 5K3eMIUISAp BBHIMUCKU NepeqaeTcsi B AJIMUHUCTPALAIO BMECTE
C KOMIIIEKTOM JOKYMEHTOB 3asBUTEJIS).

@axT BHIJAYM 3aSBHUTENIO BBIIUCKM HOATBepXAaeT mojydeHue MOI] kommnekTa
JOKYMEHTOB OT 3asBHTEJIS.
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7.3.4. coCTaBIET U paclieyaThIBaeT aKT CBEPKH IPENOCTABIECHHBIX OPUTUHAIIOB
JAOKYMEHTOB C yKa3aHMEM UX NepedHs u KonuvecTBa JUCTOB B 3 (Tpex) skzemmisapax,
OMH 3K3EMIULIP aKTa CBEPKU BBIJAET 3asBUTENIO (BTOPOM SK3EMIUISIP aKTa CBEPKH
ocraercss B M®LI, TpeTuH 3K3eMIUIIp aKTa CBEPKH MepenacTcs B AJMHHUCTDALMIO).
AKT CBEpKH NOJNHUCHIBaeTcs paboTHukoM M®I] u 3asBuTeneM;

7.3.5. mepemaer B AJMMHHCTPalMIO IOAIMMCAHHBIA aKT CBEPKH IOCPENCTBOM
Mopyns M®L] EMC OY (0 COOTBEeTCTBMH OpPUTHHAIIOB JIOKYMEHTOB, HEOOXOIUMBIX
AU TPEAOCTABICHUS] TOCYNapCTBEHHOM (MyHMIUIIATEHOW) YCIyrd, 3JEKTPOHHBIM
obpasam, momanHbIM Yepes PIITY).

7.4. B cnyyae HECOOTBETCTBHS IPEJOCTABIEHHBIX JIOKYMEHTOB, HEOOXOIUMBIX
JUI1  NPENOCTaBICHUs] TOCYNapCTBEHHOM (MYHHMIUIIANEHOW) YCIIYTH, SJIEKTPOHHBIM
obpaszam JOKyMEHTOB, IIOJaHHBIX 3asBUTeNeM 1ocpenctBoM PIITY, pabotauk MOIL;

7.4.1. cocTaBIseT U pacleyaThlBaeT aKT CBEPKH MPENOCTABIECHHBIX OPMIHMHAIIOB
JAOKYMEHTOB C yKa3aHHMEM HX TepedHs U KoaudecTBa JUCTOB B 3 (Tpex) skzemmispax,
OJIMH 3K3EMIUIIpP aKTa CBEPKH BBIJAET 3asBUTENIO (BTOPOU SK3EMIUISIP aKTa CBEPKH
octaercst B M®LI, TpeTuil 5Kk3eMIUIip aKTa CBEPKU Iepefaercs B AIMUHHCTPALHIO).
AKXT CBEpKH NOJANMChIBaeTcsl paboTHrKoM M®IL] 1 3asBUTEIEM;

7.4.2. mepepaer B AIMUHHUCTPAIMIO IONIMCAHHBIA aKT CBEpKH II0CPENICTBOM
Monyns M®I] EMC OV (o HECOOTBETCTBUH OPUTHHAIIOB NOKYMEHTOB, HEOOXOINMEIX
JUIL  TPEAOCTaBICHUs] TOCYMAapCTBEHHOM (MYHUIMIANBHON) YCIYTH, 3JEKTPOHHBIM
obpazam, mogaHHbM yepe3 PIITY).

7.5. Ipu [IOJIyYEHU U OPUI'HHAIIOB JIOKYMEHTOB, HEOOXOIUMBIX
AN TPENOCTaBIIEHUs] TOCYyJapCTBEHHOM (MYHUIMIIATBHON) YCIyrW, OT 3asBUTEN
pabotauk M®I] mepenaeT akT CBepkd B AJMHHHCTPALMIO BMECTE C OpHIMHATIAMH
AOKYMEHTOB, HEOOXOMUMBIX JJI NPENOCTABICHHUS IOCYAApCTBEHHON (MyHHIUIIANBHOM)
YCIIyTH, B COOTBETCTBUH C pazzenoM 3 Hactosmlero [lopsika.

8. Brimaya 3asiBUTe/II0 Pe3yJIbTATOB NPEAOCTABJIEHHS FOCYAapCTBEHHOM
(MyHHUOHNaaLHOI) yeayra, noctynusmux B M®OII Ha GymaHbIX HOCHTEJSAX

8.1. Belmaua 3agBUTENIO pE3yIbTaTOB IPEJOCTABIEHHS IOCYAAapCTBEHHBIX
(MyHULMIATEHEIX) YCIYr, NOCTYymMBIIMX B M®I[ Ha G6GyMaXKHBIX HOCHTENSX,
OCYIIECTBIISICTCSI MPU IPENOCTaBJIEHUH TIOCYAApCTBEHHBIX (MYHHUIIMIIANBHEIX) YCIIYT,
YKa3aHHEIX B ITyHKTe 5.1 Hactosmiero [Topsiaka.

8.2. Pabotaux M®II:

8.2.1. ycTaHaBIMBaeT TOX/ECTBEHHOCTH JIMLA, U300pa)Ke€HHOTo Ha (poTorpaduu,
COICpXKAIleCsl B IIACIIOPT€ MM HMHOM JOKYMEHTE, YIOCTOBEPSIOIIEM JIMYHOCTE,
JUYHOCTH 3asIBUTEIS;

8.2.2. ycTaHaBIMBAeT TOXAECTBEHHOCTD JHUILA, U300paXKEeHHOTo Ha (oTorpadum,
CofiepXalleiics B MAclopTe MM HHOM JOKyMEHTE, YJOCTOBEPSIOIIEM JIUYHOCTD,
JUYHOCTH MPEACTaBUTENS 3asBUTEIIS, IPOBEPSIET IOTHOMOYHS MPEACTABUTENS 3asIBUTEISL
B COOTBETCTBHHM C JOKYMEHTOM, YIOCTOBEPSAIOIIMM €ro IIOJHOMOYHs (B Ciydae
oOpallleHusI IPeCTaBUTENS 3asIBUTEIA);

8.2.3. 3HaKOMHT 3asBUTENsI C IIEpPEeYHEM BBIABAEMEBIX JOKYMEHTOB, OIJallas
HaVMEHOBAHHUs BBIJaBa€MbIX JOKYMEHTOB;
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8.2.4. ¢opmupyer B Monyne M®I] EVIC OV BhImHCKy O Bhlgaye pe3yibTara
IIPEAOCTaBIEHUS FOCY JApCTBEHHON (MyHUIIMNIAIBHOMN) YCIIyTHy;

8.2.5. B cily4ae, eCliM Ha JJOKyMEHTaX, IOyYEHHBIX B Pe3yIbTaTe NPeJOCTaBICHUS
rOCYAapCTBEHHOM (MyHULIUNANBHOI) yCITyTy, TpeOyeTcs TOAIUCE 3asBUTENs, IPEIaraeT
3asBUTEINIO MOANHUCATh TaKUe JOKYMEHTHI, BBIIACT 3asBUTEINIO YKa3aHHbIE JJOKYMEHTE B
HEOOXOIUMOM KOJIMYECTBE SK3eMIUIIPOB M BO3BpallaeT HEOoOXOIUMOE KOJIHUYECTBO
9K3EMILIAPOB JaHHBIX JOKYMEHTOB B A IMUHUCTPAIIUIO;

8.2.6. BBINACT 3aABHUTENIO PE3yNbTAaT IMPENOCTABIEHHS TOCYJAPCTBEHHOM
(MyHMLIMITATBHOM) YCIyIH.

8.3. 3asBuTeNh MOATBEPXKAACT IMONyYEHHE JOKYMEHTOB IJIMYHOH IIOJIIHCEHIO
C pacmmppoBKOH B COOTBETCTBYIOLIEH TIpade 3K3eMIUIApa BHINMCKH, XpaHSIIeics
B MO®I1.

8.4. Pabotnrk MOI] fenaeT Ha JaHHOM 9K3eMILISIPE BBIIUCKH O BBIJjade Pe3ybTara
IIpeAOCTaBIECHUS roCyAapCTBEHHOMN (MyHULIUTIATEHOM ) YCIIyTH OTMETKY
O BBIIa4Ye JOKYMEHTOB IIyTEM IIPOCTABICHUS CBOMX (DaMUJIMKM M WHHUIMAJIOB, JOJDKHOCTU
Y TIOTIHUCH.

8.5. PabotHuk MOIL] ¢akT BeIgAYM 3aBUTEIIO pe3yiibTara NpeAOCTaBIEHUS
rOCyJapCTBEHHOM (MyHMIMIANBHOHN) ycnyru ¢ukcupyer B Monyne M®L] EMC OY
B JIEHb BBIIaUU pe3yJIbTaTa.

8.6. PaboTHux M®I] oTKa3bIBaeT B BBIaUe JOKYMEHTOB B CIIydae, ecllu:

8.6.1. 3a BBImayell NOKYMEHTOB OOpaTHIIOCH JIMIO, HE SIBIAIOIIEECS 3asBHTENIEM
WJIM €70 3aKOHHBIM IIPECTABUTENIEM;

8.6.2. obparuBIIEeecs TUIIO0 OTKAa3alI0Ch IPEABSBATE JOKYMEHT, yAOCTOBEPSIOIIHIA
€ro JUYHOCTB;

8.6.3. oOpaTuBIIeeCs IMIO 0TKA3aJI0Ch IPEABSIBUTH JOKYMEHT, OATBEPK IAIOLTHI
IIOJIHOMOYMS] I€UCTBOBATh OT MIMEHHU 3asIBUTEJI.

8.7. B cmydae, ecnu 3asBUTENb, HE COLVIACHBIIKMCH C IIEPEYHEM BBIIABAEMBIX
€My IOKYMEHTOB, OTKAa3aJICs NPOCTaBUTH CBOIO IOANHUCH B TONYyYEHHUH JOKYMEHTOB,
AOKYMEHTBl €My He BbIIaloTCsA, M paboTHuKk MOILI, ocymecTBusOmMi BEIAAYY
JOKYMEHTOB, Ha OJK3€MIUIAPE BHIIMCKA O Bbade pe3yibTaTa IpefoCTaBIeHUs]
rOCY[apCTBEHHOW (MYHHIMIIANBHON) YCIyrH, Xpassmemcs B M®II, mnpocrasnser
OTMETKY 00 OTKase B IIONYYeHHHM NOKyMEHTOB IyTeM BHeceHUs ciioB «Ilomyduts
JIOKYMEHTBI OTKa3aJICs», 3aBepsieT CBOEH MO/IIIHCEIO.

8.8. B cmy4ae, ecnm 3agBUTENb OTKA3aICs CTAaBUTH MOMNKCh HA JOKYMEHTaX,
IIOJIyYCHHBIX B pE3yJIbTaTe IPENOCTaBIEHUS IOCY JApCTBEHHOH (MyHULMITAIBHOM ) YCIIyTH,
TaKue JOKYMEHTEI ITOJJIe)KaT BO3BPaTy B A IMUHUCTPALIHIO.

9. Boigaya 3asiBUTE/I0 Pe3yAbTATOB NPEI0OCTABJIEHUS FOCYIapPCTBEHHOI
(MyHununaabHOM) yeayru, nocrynusuux B M®II B popme 3/1eKTPOHHBIX
AOKYMEHTOB

9.1. Bplmaya 3asBHTENIO pe3yJbTaTOB HPEIOCTABICHUS TIOCYNApCTBEHHOM
(MyHHUIMIANBHOM) yCIyry, mocTynuBIIEX B M®L] B GopMe 3/1eKTpOHHEIX JOKYMEHTOB,
OCYIIECTBIISIETCS] TPH IPEAOCTABIEHHH IOCYAapCTBEHHBIX (MYHUIMIIAIBHEIX) YCIYyT, B
cootBercTBUU C [Ipunoxenuem Ne 1 x CornaiieHuro.
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9.2. MOILl mnpu TOATOTOBKE OK3EMIUISIpAa  3JIEKTPOHHOIO  JOKYMEHTa
Ha OyMaXHOM HOCHTeNe, TIIONYYeHHOr0 OT AIMMHUCTPAalMM II0 pPe3ylbTaTaM
IPEAOCTaBICHUs FOCYIapCTBEHHON (MyHUIIMIIABHOM) YCIIyTH, 06eCIIeunBaeT:

9.2.1. mpoBepky meifctBuTenbHOCTH DI yIIOJHOMOYEHHOTO MODKHOCTHOTO JIMILA
AIMUHWCTpAlMK, TOAMKCABIIETO OJIEKTPOHHBIA JOKYMEHT, TOnydeHHbIT M®L]
II0 pe3yJIpTaTaM IPeOCTaBIeHHUs FOCY JapCTBEHHON (MyHULUITAILHOMN) YCIyIH;

9.2.2. pacrneyaTelBaHHE ¥ 3aBEpEHHE O3K3EMIUIIpA SIEKTPOHHOTO JOKyMEHTa
Ha OyMa)XHOM HOCHTeJNe ¢ HCIOb30BanueM neyata MOILI;

9.2.3. y4er BHINAYM SK3EMIULIPOB 3JIEKTPOHHBIX JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJE, OCYIIECTBIISIEMbI B COOTBETCTBUH C IIPaBHIIaMU Jiefionpou3sBozactsa MOLT;

9.2.4. GpouropoBaHue IHMCTOB MHOTOCTPAHMYHBIX SK3EMILIAPOB 3IEKTPOHHOTO
JOKyMeHTa Ha OyMa)XHOM HocHTeNe (IIpU HeOOXOAUMOCTH);

9.2.5. ykazanue Ha 3K3eMILLIPE 3EKTPOHHOTO IOKYMEHTA Ha 6yMaXKHOM HOCHTETE,
BelIaBaeMoM M®II:

9.2.5.1. HanmeHOBaHus W MecTa HaxoxaeHHs MOLI, cocTaBUBIIErO SK3eMILIAP
3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTEIIE,

9.2.5.2. Gpamunyu, IMEHHM, OTIeCTBA (IIPU HAINYMK) YIIOJTHOMOYEHHOr0 paboTHHKA
MOIJ;

9.2.5.3. pmathl M BpPEMEHH COCTaBIICHHs OSK3EMIUISpA SIEKTPOHHOTO IOKYMEHTa
Ha OyMa)XHOM HOCHTEIIE;

9.2.5.4. pexBu3uTOB cepTHdUKaTa KModa NpoBepku Ol (cepuitHBIH HOMep
ceprudukara Kimoya nposepku OII, cpok ero HeicTBUs, KOMY BBIIAH) HOKHOCTHOTO
nuna AIMUHUCTPAlMH, TOANMCABIIETO SJIEKTPOHHBIA JTOKYMEHT, HOTydeHHbIE MOIL]
II0 pe3yJibTaTaM IPeIOCTaBIIEH s TOCY TapCTBEHHON (MyHULMITAIBHOM) yCIyTH.

9.3. Ilpm SNERE pe3ynbTara IIPeIOCTaBICHUS roCyapCTBEHHOM
(MyHULIUTIATBHON) yCiryrd paboTHUK MPLT;

9.3.1. nmpoBepseT  JOKYMEHT, YAOCTOBEPSIONMH  JUYHOCTh  3asBUTEIIS,
IIPECTAaBUTENS 3asBUTEIIS;

9.3.2. mpoBepsieT OTHOMOYHS IPECTABUTENS 3asBUTEIIS;

9.3.3. 3HaKOMHUT 3asBUTENsI C IIEPEYHEM BBIIABAEMBIX JOKYMEHTOB, OIJIALIas
HaMEHOBAaHUs BBIJaBa€MbIX JOKYMEHTOB;

9.3.4. gopmupyer B Momyne M®I] EVIC OV BbinucKy O Bblfaue pe3ylbTara
MIPEIOCTaBIIEHUS TOCYJapCTBEHHOM YCIIyTH;

9.3.5. BbloaeT 3a’sBUTENIO pE3YNBTAaT IPEJOCTABIEHHMS TOCYJAPCTBEHHOM
(MyHHIMIIATBHOM) YCIIYTH.

9.4. 3asgBuTens MOATBEPXXHACT IONydYEHHE JOKYMEHTOB JIMYHOHM ITOIIHACKHIO
C pacii(ppOBKOA B COOTBETCTBYIONIEH Ipade 3K3eMIIIsIpa BEIMACKH O BEIAYe Pe3ybTaTa
IPEeNOCTaBICHHS IOCYAapCTBEHHOM (MyHHULUIIAIBHON) YCIIyTH, Xpausmierocs B ML,

Paborark M®I] nenaeT Ha TaHHOM 5K3eMIUISPE BBIMHCKA O BBIJAue pe3ylIbTaTa
NPEJOCTaBICHUS T[OCYJapCTBEHHOM (MyHHLUNANBHON) YCIyrH OTMETKY O Bhlgade
JAOKYMEHTOB IIyTeM MPOCTABJIEHUs CBOMX (AMHUIUM M HMHULUAIOB, OJDKHOCTHU
Y TIOAIIHUCH.

Paborauk M®IL] {akT BBIAYH 3asBUTENIO pe3yJbTaTa IIPefOCTABICHHUS
rOCyIapCTBEHHON (MyHULUIANBEHON) yciyru ¢uxcupyer B Moxyne M®I] EVC OY
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B JI€Hb BBIJAYM DE3yJIbTaTa IIPEIOCTABIE€HHUS IOCYJapCTBEHHON (MyHHLMIAIBEHOM)
YCIyTH.

9.5. Pabotnuk M®I] oTka3bIBaeT B BEIa4e IOKyMEHTOB B CIIydae, ecilu:

9.5.1. 3a BelgaYell DOKYMEHTOB OOpAaTUIIOCH JIMIO, HE SIBIISIOIIEECS 3asBUTENIEM
UM €T0 3aKOHHBIM IIPeJICTaBUTETIEM;

9.5.2. obparuBLIEeCs U0 OTKA3aI0Ch HPEeIbSIBUTH JOKYMEHT, Y0CTOBEPSIOIIHI
€ro JIMYHOCTE;

9.5.3. obparuBileecs TULO OTKAa3aJI0Ch NPEIBSIBUTH JOKYMEHT, IOATBEPIKIAIOIITHI
IIOJIHOMOYUS I€HMCTBOBATh OT UMEHH 3asIBUTEIIS.

9.6.Eciu  3asBHTen», He  COIVIACHBLIUCHE C  IEpeYyHeM  BbIJaBaeMBIX
€My IOKyMEHTOB, OTKa3aJICsi MPOCTABUTH CBOIO IOANUCH B IOJNYyYEHHH TOKYMEHTOB,
JNOKYMEHTBl €My He BBIAIOTCS, M paboTHMK MOILI, ocymiecTBIAOWMIA BEIIAYY
NOKYMEHTOB, Ha 3K3eMIUIIpe BBINMCKH, XpaHsmemcs B M®II, mpocraBnseT OTMETKY
00 OTKa3e B MONy4YeHHH TOKYMEHTOB IIyTeM BHeCEHHsS c0B «IIoTydnTh HOKYMEHTEI
OTKa3aJICs», 3aBePsieT CBOEH IOIIKCHIO.

10. OcoGennoctn B3aumoaeiicreust mexay M®II u AqMunucTpanueii
NpH OPraHU3alHH MPEOCTABJIEHUS YCIYT N0 IKCTEPPUTOPHATLHOMY NPHHIHILY

10.1 Ilpu mocTymieHuMM 3asBICHHS ¥ [PHIATAEMBIX K HEMY IOKYMEHTOB
IIOCPEJICTBOM ~ JIMYHOTO oOOpalleHus 3asButenss B MOI[ mo rocymapcTBeHHOM
(MyHULMTIATBHOM) — ycTyre, OKasblBaeMOW II0 OKCTEPPUTOPHMANEHOMY IIPHHLHITY
B mpenenax MOCKOBCKOM 00nacTd B 4YacTH IpHeMa IOKYMEHTOB, paboTHMK MOIL]
OCYILECTBIISIET CIEAYIOIINE TeHCTBUS:

10.1.1. ycTanaBnuBaet npeaMeT oOpalleHus;

10.1.2. ycranaBnuBaeT TOXAECTBEHHOCTD JHIA, M300paXeHHOro Ha GoTorpadum,
COZlepXKalleiCss B MAacloOpTe MM HHOM JIOKYMEHTE, YIOCTOBEPSIOIIEM JIMYHOCTb,
JIUYHOCTH 3asIBUTEJIS;

10.1.3. ycranaBnuBaeT TOXAECTBEHHOCTH JIHIA, H300paXKeHHOro Ha hoTorpadu,
COZiepXKallerCsl B TACIOPTe MIM HHOM JOKYMEHTE, YIOCTOBEPSIOLIEM JIHYHOCTS,
JTMYHOCTH IPEACTABUTEIS 3aIBUTEIS, IPOBEPSET IIOTHOMOYHS IPENCTABUTENS 3aIBUTEISL
B COOTBETCTBHM C JOKYMEHTOM, YIOCTOBEPSIOIIMM €ro IONHOMOuus (B Ciydae
OOpalleHNs [IPEICTABUTENS 3asSBUTENS);

10.1.4. mpoBepsieT NpeNoCTaBICHHBIE 3asBUTENEM IOKYMEHTHI Ha COOTBETCTBHE
IIEPEYHIO JIOKYMEHTOB, HEOOXONUMBIX [UII HPEIOCTAaBIEHHS TIOCYIapCTBEHHOM
(MyHULUMIATBEHOR) yCOyrH ¥ YKa3aHHBIX B aJMUHHCTPATUBHOM perjaMeHTe
NpeOCTaBIEHUs roCy 1apCTBEHHOH (MYHUIMITATBHOMN) YCIIyTH;

10.1.5. mpoBepsieT mpeACTaBIEHHBIH 3asBUTENEM 3alpoc U IpuaaraeMsle K HeMy
JOKYMEHTBl Ha HaJIMYMe IIOJYMCTOK, IPHUINCOK, 3a4epPKHYTBIX CIOB U HHBIX
HEOI'OBOPEHHBIX UCIIPABIECHUN, CEPhE3HBIX MOBPEXKICHHI, HE ITO3BOJISIONINX OHO3HAYHO
HCTOJIKOBAaTh X COZIEPIKAHHUE;

10.1.6. mpoBepsieT MpeCTaBIEHHBIN 3asBUTENEM 3alpoc W MpHUJIaraeMele K HeMy
JAOKYMEHTBI Ha NpeAMET OTCYTCTBHUs MM HajdM4Msi OCHOBAaHUM IJISI OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOIUMBIX IS TPEeJOCTABICHUS IOCYIapCTBEHHOM (MyHMIHITANBHOM)
YyCIYyrH B Cly4ae €Cld JaHHOe IMOJIHOMOYHE YCTaHOBJIECHO aJMUHHCTPATHBHBIM
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pEernaMeHTOM  NPEJOCTaBIE€HUS  IOCYHNAPCTBEHHOW  (MYHHUIMIIANBHOW)  YCIIyIH.
[lpy HanmuuuM OCHOBaHMH M OTKa3a B [pUeMe JOKYMEHTOB, HEOOXOIUMBIX
AJIL IPEAOCTaBICHUS T'OCYIapCTBEHHOM (MyHHLMIAIBHOM) YCIYr'HW, TOTOBHT peEIlEHUE
06 oTkase B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS IIPEOCTABNEH S TOCyAapCTBEHHON
(MyHHIMTIaNBHOR) YCIyTH, NOIMUCHIBAET €ro, 3aBepsgeT medareio MLl u BeimaeT
3ajBUTENII0 C yKa3aHWEM IIPMYMHEBI OTKa3za B cpok He mo3gHee 30 (Tpuauate) MUHYT
C MOMEHTAa ITOJIy4eHus OT 3asiBUTeNs 3anpoca B MOLI;

10.1.7. sanonuser popmy 3anpoca B Moxyne MOL] EUC OV B ciyuae eciiu 3anpoc
HE TIPEe/ICTaBJICH 3asJBUTENIEM, pacleyaTblBaeT U IIpeAjiaraeT 3asBUTENI0 IPOBEPUTH
IIPaBUIIBHOCTD 3aII0JHEHUs 3amnpoca U MOAIKCaTh €ro;

10.1.8. ocymecTBinsgeT B NPHCYTCTBHM 3asBUTENsS PErMCTPAlIO  3ampoca
B Moayne M®I] EUC OV,

10.1.9. ycTanasnmuBaeT NIaHOBYIO ATy MOJATOTOBKU Pe3yJbTaTa rocyapCTBEHHON
(MyHUIMIIaNBHOM) YCIYT'M B COOTBETCTBHM C HOPMATHBHEIMH IIPAaBOBEIMH aKTaMH
Poccuiickoit ®enepanyn, permaMeHTUPYIOIMMH MPEJOCTaBIEHUE TOCyAapCTBEHHOM
(MyHuUMNanbHOH) ycmyrw (ITaHOBas JaTa IIOATOTOBKH pe3yibTaTa (OpMHpYyeTCs
aBToMarudecku B Monyne MOI EMIC OV npu perucrparuu 3ampoca);

10.1.10. paclieyarbIBaeT cpopMUpOBaHHYIO aBTOMAaTUYECKU
B Monyne M®I[ EVIC OV BeInMCKy U3 3I€KTPOHHOTO XypHAasIa PErUCTPALMK 0OpaIeHHiA
O TpueMe JOKyMEHTOB 3asBHTeNs (IIPENCTaBUTENs 3asiBUTENS) Ha IIOJIy4EHHE
TOCYJapCTBEHHBIX M MyHHUIMNANBHEIX yciyr B M®I[ (mamee — Beimucka) B 1 (omHOM)
9K3eMIUIAPe (BBINUCKA COJNEPHKUT OIMCH TOKYMEHTOB - MOJIHBIM II€pPEeUeHb JOKYMEHTOB,
IIPEIOCTABICHHBIX 3asIBUTENIEM);

10.1.11. mpennaraer 3asBUTENIO NMPOBEPUTH MPABUILHOCTE 3aIIONHEHUS BBIIUCKU
U mojanucarh ee (IOANKCH 3asBUTENsI Ha BBIIUCKE CBUIECTENLCTBYET O NPABHUIILHOCTH
BHeceHHBIX B Monyns M®I] EVC OV cenenuii),

10.1.12. mocne moANuCcY 3assBUTENS TOIIHUCHIBAET BHIITUCKY;

10.1.13. BEIHAeT BBIUCKY Ha PYKHU 3asBUTEIO ((akKT BBIJAYM 33aSBUTEIIIO BBINUCKA
noxareepxxaaeT nonydenue MOILI 3anpoca ot 3asBuTENSN),

10.1.14. ocymecTBisieT BO3BpaT 3asABUTENIO IMPEACTABIEHHOI0 KOMILIEKTA
IOKYMEHTOB.

10.1.15. ckanmpyer 3ampoc, IPHKPEIUIIET SJIEeKTPOHHBIE 00pa3bl JOKYMEHTOB,
B TOM 4ucie Beinucku, B Moayns MOI] EVC OV,

10.1.16. ocymecTBigeT HampaBieHHe 3ampoca B OJIEKTPOHHOM  (opme
B OpraH MeCTHOro caMoylpaBieHuss MOCKOBCKOM 00JIacTH, TNpenoCTaBIsSIOIUi
roCyIapCTBEHHYIO (MyHUIIUIIAIBHYIO) YCIIYTY.

10.2 [lomxHocTHOEe MO (MyHHLUHUIIANBHBIA CIy)Xalluil, paGOTHHK) oOpraHa
MECTHOTO caMOyTpaBJIeHUs MockoBckoi obnacTw, IIPEIOCTABJISIOIETO
rOoCyJapCTBEHHYIO  (MyHHLHIIANBHYIO) YCIyry, OKa3blBaeMyl0 0  IIPUHIAILY
OKCTEPPUTOPHATIBHOCTH B IpejennaX MOoCKOBCKOHI 001acTH B YacTd MpreMa JOKYMEHTOB
B 3JICKTPOHHOM BHJIE, IIPH IIOCTYIIEHUH 3alpoca B 3JIEKTPOHHOU (OpMe OCYIIECTBISET
aIMUHUCTPAaTHBHEIE NEHCTBUS (NIPOLEAyphl) B COOTBETCTBHM C aJAMHHUCTPATUBHBIM
periiaMeHTOM IPENOCTaBIEHMS TAKOH roCy 1apCTBEHHON (MYyHHUIUIIANBHOM) YCIIYTH.

10.3. Brlmaya  pesynpTaTa  IpeNOCTaBICHHS  yCIyrd [0  IPUHIMILY
OKCTEPPUTOPUANIBHOCTH B M06oM M®PI] MockoBckoit 061acTi OCYIIECTBISETCS TONBKO
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B OTHOLICHUH TOCYAapCTBEHHBIX (MYHHIUIIAIBHBIX) YCIYT, 10 KOTOPBIM HPELyCMOTPEHO
HalpaBJieHUe pe3yNbTara B (hopMe 3IeKTPOHHOTO JOKYMEHTA, IOANMCAHHOIO YCHIEHHON
KBaU(QUIMPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIA
Anvunuctpanud. Ilpu Bbmage Takoro pesynbrata paGorHMK MO®ILI ocylecTBiseT
IeUCTBUs, IPUBEJEHHBIE B pasaene 9 Hactosmiero [Topsaxa.

11. TocyneOHbIii (BHeCy1e0HbIIT) MOPAAOK 005Ka10BAHHS
pewenuil U nercTBuil (0e3aeiicTBUSA) MOKHOCTHBIX JIMLI, MYHULHUIAJbHBIX
CJIyKalUX, PA0OTHUKOB AIMHHHCTPALHUH, JOJKHOCTHBIX JIMI B paGOTHHKOB
M®II, a TaksKe NPUHUMAEMBbIX HMH pellleHU il NPH MpPeJ0CTABJIEHUH
rocyAapCcTBeHHOH (MyHHUMNAIbHOM)YCay i

11.1. JewictBus (6e3neiicTBIE) U peIleHUs TODKHOCTHBIX JIMIL, MYHHUILIUIAIBHBIX
CIyXalluX, pabOTHUKOB AJMMHMCTDAUM, IIPEIOCTABISIOIIMX I'OCYIAPCTBEHHYIO
(MyHULMIIATEHYI0) YCIYTY, IOJDKHOCTHBIX JIHI[ M paGoTHUKOB M®I[ MOryTr G6BITH
00XaoBaHbl B 10CyleOHOM (BHECY1eGHOM), CyIeGHOM MOpSIKE.

11.2. 3asBuTens MOXET COOOIIUTHL O HApYLUIEHWH CBOMX IIpaB M 3aKOHHBIX
UHTEPECOB, MMPOTUBOIPABHEIX PEIIEHUAX, NEHCTBHUAX (0e30eCTBUM) MOKHOCTHEIX JIMII,
MYHUUHUNAIBHBIX  CIy)XaluX, paOOTHUKOB AJMUHHMCTPAIlldH, HOJDKHOCTHBIX JIMI]
1 paboTHrKOB M®I], 0 HEKOPPEKTHOM IOBEIEHHM I HAPYIIEHHH CIy)KeOHOH STHKH
B AZIMMHHCTpPalMIO 1O TenedoHaM, IOYTOBEIM aipecaM, aapecaM 3IEKTPOHHOU MOYTEHL,
pasMeleHHbIM Ha OQUIUAIBHOM caliTe AIMUHHCTPAUUM, B MOPSIKE, YCTAHOBIEHHOM
HOPMAaTHBHBIMU IIPABOBEIMU aKTaMU MOCKOBCKOM 001aCcTH.

11.3. M®I1 npuHMMaeT IHCbMEHHBIE XKaI00B! 3asBUTENEH:

11.3.1. obecrneunBaeT paccMOTpeHHe JKamo0 3asgBuUTeNell Ha  AefcTBHA
(6e3neticTBue) pabotHHKOB M®IT;

11.3.2. HanipaBnsgeT B AIMHUHHCTPAIHIO Xajlo0b! ocpeactsoM MCOJI He no3nHee
CIIEYIOIIEro paboyero AHs €O JHs IOCTYIUICHUS XKaloObl, B Cllydae, eClId PACCMOTPEHHUE
TaKMX JKano0 OTHOCHTCS K KOMIETeHUWH AIMUHHUCTPAlMM B COOTBETCTBUU
¢ 3aKkoHOoMaTeNnbcTBOM Poccuiickoit @eneparium;

11.3.3. nanpasnser Yupemuremo M®IL] unu B MUHHCTEPCTBO TOCYIapCTBEHHOIO
yIpaBieHus, HHQOPMALMOHHBIX TEXHOJIOTUH U CBsSI3M MOCKOBCKOH 00ONacTH >KanoObl
Ha peleHus U geiictBus (6e3nelicTBre) NOMKHOCTHEIX il M®LI;

11.4 XXano6a, noctynusmas B AqMuaACTpanuo 1 MOL], nomiexuT perucTpaniuu
He MMO3JHEee CIEAYIOIIEero paboyero JHs CO JHS €€ TOCTYILICHMSI.

11.5. Xanoba paccmatpuBaercs B TedeHwe 15 (I[IaTHamuatu) paboumx pHEH
CO JIHS €€ PEerUCTpallvH.

11.6. Ilpuem >xamo6 3asBuTeneil Anmunuctpauuein u M®II ocymecTBiseTcs
B COOTBETCTBUM C IPaMKOM M PEXKUMOM pabOTHI COOTBETCTBEHHO AIMUHMCTPALMH
u MOILI.

11.7. Opurunans!l xanod, paccMarpuBaeMblx MOLI, ocraioTcs Ha XpaHEeHUH
B MOII.
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12. Ilopsinok XpaHeHHUs1 JOKYMEHTOB

12.1. B apxuBe M®IL] Ha 6yMa)>XHOM HOCUTENE XPAHHUTCSL:

12.1.1.  oKk3eMIUIsp BBINMCKH O BBIa4Ye pe3yjibTaTa  NPeJOCTAaBIEHHUS
TOCY[apCTBEHHOW (MYHMIMIIATBHOM) YCIyrM C COOTBETCTBYIOLIMMH IOAMUCIMHU
3agBUTeNS U paboTHuKa MOI];

12.1.2. sx3emMImsip peectpa npuema;

12.1.3. sx3eMIIsip peectpa pe3yIbTaToB;

12.1.4. opuru=ans xanob 3asBUTENE.

12.2. B apxuBe AIMUHUCTPALIUHN XPAHUTCS:

12.2.1. opurunan 3amnpoca;

12.2.2. oKkseMIIssp BBINHCKH O BBIAYe pe3yjbTaTa  IPeJOCTABICHHUS
rOCyIapCTBEHHON (MYHMIMIIAIBHOM) YCIyTH C TIOIIKMCSMHE 3aABUTENS O Hofa4e 3anpoca;

12.2.3. sx3eMIIsip peecTpa Ipuema;

12.2.4. sx3eMILIsip peecTpa pe3yJIbTaToB. )

12.2.5.opurunan pe3ynbTara IIPENOCTABIICHUS roCyIapCTBEHHOU
(MyHHLMIIATBHOM) YCIYIH.

12.3. HesocTpeboBaHHBIE pe3yNbTaThl IPENOCTABIEHHS TIOCYNAPCTBEHHOI
(MyHUUIMIIANBHOH) yCIyTM Ha OyMaKHBIX HOCHTENSX XpaHsATcs B apxuBe MOI]
B Teuenue 30 (Tpuauaty) xaneHmapHBIX OHeH ¢ HaThl UX mocTymieHus B M®II, mocie
YEro BO3BPAIAlOTCs B A IMUHUCTPAITHIO.

I'1aBa ropoackoro okpyra JjeKTpocTalb Hupexrop I'KY MO «MO M®II»
MockoBckoii 06J1acTi




